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This instruction implements AFFTCI 33-1, Command, Control, Communications, and Computer (C4) Systems. It provides guidance on portable public address (PA) systems support. It establishes responsibilities and procedures for requesting and supporting portable PA systems at Edwards AFB. The 95 CS/CC will provide C4 systems support (including portable PA systems) for the Air Force Flight Test Center and Edwards AFB host and tenant units. This instruction applies to commanders, chiefs of staff agencies, and other persons needing portable public address systems support on Edwards AFB. 



1.  AUTHORIZED PA SUPPORT:



1.1.  The 95 CS/CC tasks Ground Radio Communications (SCMR) to provide portable public address support, to include sound equipment and communications personnel, for official and direct military duty events. Direct military duty events are defined as dining in/out, change of command, military recognition ceremonies, retirements, graduations, retreat/reveille and commanders’ calls. Official events are defined as base-level Services-sponsored events, ribbon cutting ceremonies and mass briefings/meetings. For unofficial, non-direct military duty events, see paragraph 2.2.



1.2.  The AFFTC/CC and 95 ABW/CC can task the 95 CS/CC to provide PA support for VIPs and special functions deemed in the best interest of Edwards AFB.



1.3.  Ground Radio Communications is not allocated the resources to handle lighting, visual projection, or portable power requirements. Units must use their own resources or other host base providers for these needs. As an example, 95 CS/SCV may be able to assist with visual information equipment needs. 



1.4.  Ground Radio Communications reserves the right to cancel portable PA set-ups or remove equipment from operation, if the safety of personnel or equipment are threatened (i.e., during inclement weather or unsafe environments). Higher priority maintenance may also affect technician availability and the ability to provide support. This will be determined by Communications Maintenance Control.



1.5.  PA equipment is covered in table of allowance, TA-006. Organizations are authorized to purchase their own equipment to meet individual unit needs. Units with frequent, regular, or special requirements should consider this as an option.



2. REQUESTING PORTABLE PA SYSTEMS: 



2.1.  Submit PA requests for direct military duty events (as referenced in paragraph 1.1) to 95 CS, Ground Radio Communications. Requests should be made by telephone call to the Radio Maintenance work center at 277-4020. Requests can also be made in letter format, and mailed to 95 CS/SCMR, 35 N. Wolfe Ave, Edwards AFB CA. 93524. Requests must be received not later than 14 days prior to the event, in order to assure equipment and technician availability and allow for site surveying, planning, and acquisition of materials and equipment. Receipt of request by letter format will be confirmed by phone call to the point of contact no later than 7 days prior to the event date. If confirmation is not received by this date it is the requesters responsibility to notify the Radio Maintenance work center at that time. Organizations or committees with large or special events should submit requirements as early as possible, to ensure special needs can be met.The request letter will contain the following information:

2.1.1. Name, organization, office symbol, and phone number of the point of contact(s) for the event.

2.1.2. Type or name of event to be supported.

2.1.3. Date, time and duration of the event. Also include practice dates and times, where applicable (see para 4.1.).

2.1.4. Location of event (building. and room number, parade ground, pavilion, etc.).

2.1.5. Estimated size of the audience and if VIPs/dignitaries will be present

2.1.6. If audio tie-in to peripheral equipment (VCRs, video projectors, CD players, video/television cameras, etc.) will be required, or if singers or musicians are expected to use the system. Also, include whether other sound systems will be present.

2.1.7.  Indicate if a technician(s) will be required throughout the event. Indicate if a meal will be provided for the technician(s) supporting the event.

2.1.8.  Known equipment, services and music requirements (see para. 4). A script of the ceremony will be required for cueing any music and should be made available to the technicians upon arrival to the event.

2.1.9.  To ensure proper utilization of resources, Ground Radio Communications must be notified as soon as possible, if the event must be canceled or rescheduled.

 

2.2.  Submit PA requests for other than direct military duty events to the AFFTC/PA. Requests should be in letter format, and mailed to AFFTC/PA, 15 E. Mojave Blvd., Edwards CA 93524. Requests must be received not later than 14 days prior to the event, in order to allow headquarters review and forwarding to 95 CS/CC and Ground Radio Communications for site surveying, planning, and acquisition of materials and equipment. Organizations or committees with large or special events should submit requirements as early as possible, to ensure special needs can be met. 



3. LOANER PA SYSTEMS:



3.1.  Loaner PA systems required for unit functions (commander’s call, recognition or awards presentations, morale builders, etc.) can be signed out from 95 CS, Ground Radio Communications. All PA equipment will be signed for on an AF Form 1297, Temporary Issue Hand Receipt, at the time of pick up. Training will be given at time of pick up to ensure the user knows how to operate equipment. PA equipment will be picked up at Bldg 1616, located on the flightline across from the Air Traffic Control Tower, on the day of the event and must be returned by 1600 hours. Other arrangements must be scheduled in advance.



3.2.  Equipment must be returned in good condition. Equipment must be clean and orderly when returned. Cables are to be coiled and tied or taped to prevent tangling. Broken or missing parts, operational problems, or other discrepancies must be identified when equipment is returned to ensure availability for future needs. A Report of Survey will be initiated by the work center for equipment damaged beyond reasonable “wear and tear”.



4. EQUIPMENT AND SERVICES PROVIDED:



4.1. Ground Radio Communications will provide appropriate sound equipment as required and will handle the actual set-up, if needed and authorized. Practice sessions are not normally supported, due to manpower and vehicle limitations; however, exceptions may be approved for unusual circumstances.



4.2. Ground Radio Communications provides a variety of PA equipment, including lecterns (with built in PA systems when available), amplifiers, speakers, cassette players, wired microphones and wireless hand-held and lapel microphones, etc. Some equipment is intended for use indoors or outdoors. Some systems can be operated for up to 4 hours on battery power.



4.3. Loaner systems typically consist of a lectern with built in amplifier, microphone, and speakers or a Liberty amplifier, with two companion speakers, microphone and associated cabling. Cassette players are also available in very limited numbers. Larger systems are also available.



4.4. Ground Radio Communications will provide ceremonial music, which includes the National Anthem, Air Force Song, Ruffles and Flourishes, etc. Persons requesting PA support must provide any other music for their special requirements. 



5. CLUB MUROC/GOLF CLUB PA SYSTEMS:



5.1.  These facilities have permanently installed or portable PA systems which are satisfactory for most requirements. Coordinate use of these systems with the appropriate club staff when making reservations for the facility. Club personnel are trained to operate their PA equipment. Ground Radio Communications will provide additional training, if required.



5.2.  Refer PA requests beyond the capability of club systems in accordance with paragraph 2. 



6. BASE THEATER PA SYSTEM:



6.1.  There is an installed PA system consisting of one microphone and a lectern in the base theater which is suitable for large groups, commander’s call, briefings, etc. Coordinate use of this facility with 95 SG/SVA at extension 7-4240. 



6.2.  Refer PA requests beyond the capability of the base theater system in accordance with paragraph 2.

















							RICHARD L. ENGEL, Major General, USAF

							Commander
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