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AFMAN 23-110, Volume 2, Part 2, Chapter 16 is supplemented as follows:

*16.4.  All reverse-post (RVP) transactions will be processed by document control/inventory personnel.

*16.6.  The requester is responsible for completing initial research on all RVPs.  The requested RVP will then be forwarded to document control with the following: completed RVP request (see Attach 16B-9), copy of the freeze code load, CTH Inquiry (screen #865), and copies of each document for all transactions requiring reverse post.

16.6.6.6.  To ensure the MAC is calculated correctly for Budget Code 9 items an RVP must be processed for all transactions that occurred after the error.

*16.7.  Document control/inventory personnel will process the RVP then notify the requester when complete.  The requester is responsible for ensuring any further transactions required to complete corrective actions are processed.

16.7.4.  If the original due-out was firm, reinstate the due-out as firm; if the original due-out was memo, reinstate the due-out as memo.

Section D (ADDED-AFFTC).  PROCESSING REVERSE-POST UNDER THE SUPPLY ASSET TRACKING SYSTEM (SATS)

16.16.  RVP processing in SBSS is not changed when operating under SATS.  The processes listed below are to correctly document RVP transactions in SATS and in the Automated Imaging System (AIS).  

16.16.1.  The RVP request for a document processed in SATS will be submitted with a copy of the SATS ID label.  A duplicate may be printed if necessary.

16.16.1.1. When documents require movement to Delivery History, the requirements should be noted under Special Processing Instructions on the RVP request.

16.16.1.2.  The RVP request will state how reprocessed accountable documents will be cleared.  Receipts or turn-ins that are placed in stock (either serviceable or unserviceable) will be cleared when the Put Away is reaccomplished in SATS.  Shipments will be re-delivered in SATS.  Issues and DOR’s will not normally be re-delivered unless the property is also re-delivered.  In most cases, these documents will be manually moved to Delivery History.

16.16.2.  After the RVP is completed, document control will immediately notify the requester so that any additional transactions may be completed the same day.

16.16.2.1.  The individual who requested the RVP is responsible for ensuring that all transactions are processed or reprocessed correctly.  This includes notifying the customer when necessary to reorder the item.

16.16.2.2.  All inputs that result in a SATS transaction must be correctly Pulled, Moved, or Put Away in SATS.

16.16.2.3.  If property is physically re-delivered to the customer then normal signatory procedures will be used.  In certain cases where the RVP results in transactions that are paperwork only, copies of the SATS labels will be furnished to Document Control to be manually moved to Delivery History and the DCR image cleared.

                                                                                              
WILBERT D. PEARSON, JR, Major General, USAF


Commander

1 Attachment

16B-9 Request for Reverse Post Action

ATTACHMENT 16B-9 (ADDED-AFFTC).  REQUEST FOR REVERSE-POST ACTION

16B9.1.  After finding a processing error, the requester must first determine the correct action to take.  Before requesting RVP action, check the TRIC codes and TTPC codes in Attach 16A-1 and 16A-2.  Some transactions must be corrected through other actions such as turn-in, deletion of details, or inventory adjustment.

16B9.1.1.  If an RVP must be processed, the requester will first process an FFC (Screen #209) to load Freeze Code Q.

16B9.1.2.  After the item record is frozen, process a CTH Inquiry (Screen #865).  Review all transactions to determine which should be RVP’d.  To RVP a REC or TIN, a sufficient quantity must be on the item record or detail balance, if not, request an RVP for the appropriate ISU or DOR.  In most cases, when a DOR is reversed, the REC must also be RVP’d.

16B9.2.  Prepare a RVP Request.

16B9.2.1.  Enter all transactions to be reverse posted, most recent to oldest.  This action is in the same order as the CTH.  If the original input resulted in multiple transactions, then all transactions must be reversed.  For example: one receipt input normally has three transactions, but may have up to four.

16B9.2.2.  Justification and Cause of Error.  To assist with research, include any other stock numbers involved in the transaction.  Also, include the statements “Organizational Refusal” or “Warehouse Refusal” when applicable.

16B9.2.3.  Special Processing Instructions.  List all transactions that must be completed after the RVP is complete, and include required TEX Codes, or other unusual requirements.  If any accountable documents will be reprocessed note how the document will be cleared.  For ISU and DOR, it is especially important to determine if the customer will receipt for the property with their smart card or if the document will be manually moved to history.  If the transaction will be reprocessed using a different stock number or document number then include that information.

16B9.2.4.  Actions Taken to Preclude Recurrence.  Coordinate with Lead Technician or Flight Manager.

16B9.2.5.  The Stock Fund Manager is required to sign ONLY if TRIC 1PU is to be reverse posted or when the RVP is processed to correct a cost error.

16B9.3.  The requester will be notified when the RVP is completed.  At this time, the requester will ensure that all transactions are reprocessed correctly.

