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AFMAN 23-110, Volume 2, Part 2, Chapter 13 is supplemented as follows: 

13.3.1.  All repair cycle items, on Due-in From Maintenance (DIFM) details or found on base (FOB), will be turned in through Receiving.  Repair Cycle Support (RCS) will pick up repair cycle items from maintenance activities.  The Pick-up and Delivery Drivers will pick-up equipment and SPRAM assets.

13.3.2.  Edwards AFB does not have a Bench Stock Support Element; therefore, bench stock turn-ins will be handled like all other XB3 assets.

13.3.3.  All XB3 items must have an attached, signed DD Form 1574, and AF Form 2005 with an organization and shop code.  Unidentified XB3 items are handled as scrap for DRMO IAW Chapter 15.  Delivery drivers will accept turn-ins from any organization as they make deliveries but do not normally dispatch a vehicle solely to pick-up XB3 turn-ins.  Turn-in of serviceable hazardous materials must be coordinated with the HAZCELL.  Unserviceable hazardous materials are considered hazardous waste and are the responsibility of the user.

13.3.4.1.  Equipment items are turned-in to the Warehouse 03 Inspector.

13.11.3.  When requesting approval from the Funds Manager for a credit code “Y” turn-in, a 156ALL requirements type inquiry will be attached to the request.  The Stock Fund Manager will use the inquiry to check the demand data, budget code, on-hand balance, due-out and due-in details, and other data to ensure proper approval is granted.

13.22.1.2.  Organizations are responsible for turning-in scrap and unidentified XB3 assets to DRMO.  (See Chapter 15, Section 15G.)

13.22.3.2.  Serviceable turn-ins of XB3 items also require three copies of AF Form 2005/Turn-in Request, completed by the customer and must include a point of contact.

13.27.1.  Receiving will process DIFM turn-ins.  The Mobility Unit will process turn-ins for Mission Support Kit details.

13.27.3.  Repair Cycle Support (RCS) will pick up repair cycle items from maintenance activities.  

13.33.1.  The post-post method outlined in Section E, Attachment E-2, will normally be used to process equipment turn-ins.

13.35.  Office furniture, ERRC Code NF1, will normally be processed to DRMO as unserviceable, unless it is unused.  ERRC Code NF(x), other than furniture, will normally be forced to DRMO as serviceable excess unless an Air Force requirement can be found.  Use the appropriate Disposal Authority Code in Vol 2, Part 2, Chap 15, Attach 15F-4.  The Warehouse 03 Inspector will process the TIN.

13C1.1.  Customers may bring serviceable XB3 turn-ins to receiving or contact Pick-up & Delivery.  Delivery drivers will pick up XB3 turn-ins while making deliveries.  A vehicle will not be dispatched solely to pick up XB3 turn-ins.  In all cases, the customer is responsible for preparing three copies of AF Form 2005 and DD Form 1574.  Documentation must include a valid stock number, an Organization Account Code, and a point of contact (name and phone number).

13.C1.2.1.  Receiving personnel will assign the next available serial number from the Receiving Turn-in Log.

13.C1.2.3.  Base Supply will not accept unserviceable XB3 turn-ins.

13.C1.2.4.  The Pick-up & Delivery Driver or Receiving personnel will give copy 3 to the customer.

13.C1.3.1.  Inspection is responsible for verifying the stock number is correct.  If the stock number is incorrect the inspector will contact the customer or place the item in the scrap bin for transfer to DRMO.

13E2.3.1.  Upon receipt of AF Form 2005, Turn-in Request, Pick-up and Delivery Personnel will coordinate with the property custodian and ensure the following is accomplished prior to pick-up:

13E2.3.1.1 (ADDED) (95 MSG/LGR).  Set a firm date, time, and location.

13E2.3.1.2 (ADDED) (95 MSG/LGR).  Have the custodian arrange for any additional personnel needed to move loads of heavy and/or bulky items.  For example: at least four people are required to move and load an item weighing more than 500 pounds.  It is the custodian’s responsibility to move the asset to an easily accessible location, normally on the ground floor.  If assistance is required or the use of MHE, the custodian must make the necessary arrangements.

13E2.3.1.3 (ADDED) (95 MSG/LGR).  Remind the custodian that all documentation must be completed, including Identification/Condition Tags, and Drain and Purge Tags when required.

13E3.  This option is not used.

13E4.1.  The Warehouse 03 Inspector processes all non-EAID equipment turn-ins.  Prior to requesting turn-in action, it is the customer’s responsibility to contact the Equipment Management Element to determine accountability.

13E4.1.3.  The Warehouse 03 Inspector completes all Receiving actions.

13E4.1.3.1.  It is not necessary to physically receive the property if the turn-in will be processed to DRMO.

13E4.2.3.4.  It is not necessary to physically receive the property if the turn-in will be processed to DRMO.

13E4.2.4.  The Warehouse 03 Inspector completes all Receiving actions.

13E4.3.3.2.3.  It is not necessary to physically receive the property if the turn-in will be processed to DRMO.

13E4.3.4.  The Warehouse 03 Inspector completes all Receiving actions.

13E4.4.2.2.  If the asset is determined to be excess to base requirements, prepare the turn-in for DRMO as serviceable excess using the appropriate Disposal Authority Code in Vol 2, Part 2, Chap 15, Attach 15F-4.

13E4.4.3.4.  It is not necessary to physically receive the property if the turn-in will be processed to DRMO.

13E4.4.4.1.  The Warehouse 03 Inspector completes all Receiving actions.
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