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This regulation establishes procedures and responsibilities for assigning officer/enlisted details.  The provisions of this regulation apply to all assigned and associate units required to furnish officers for details as determined by the Commander, Air Force Flight Test Center (AFFTC) and to all enlisted personnel at Edwards AFB unless exempted by formal agreements.

SUMMARY OF CHANGES:  Added Unit Commanders and Base Honor Guard members to para 3.  Deleted para 7.3, 7.4 and 8.4 regarding the Boron Federal Prison detail.  Added 95th Support Group/Services Division and 95th Transportation Squadron to para 8.3.

1.  RESPONSIBILITY.  The 95th Air Base Wing (95 ABW) is responsible for levying detail quotas.  All personnel are required to comply with this instruction.  If an emergency prevents the individual from performing an assigned detail, the individual's unit will designate a replacement for that specific detail.  This instruction, and the exemptions provided herein, does not apply to details for court martial duty.  Court martial details are governed by the Manual for Courts Martial.

2.  GRADE BREAKDOWN POLICY.  As long as manning strength levels allow, personnel will be assigned details commensurate with their grade.  The following grade guidelines are used for assigning personnel.

2.1.  MSgts and SMSgts (E-7s - E-8s) will normally be tasked to perform independent surveys, e.g., cash verifications and urinalysis.

2.2.  SSgts and TSgts (E-5s and E-6s) will normally be tasked as drivers/supervisors and will support cleanup details such as the Open House.

2.3.  ABs through SrAs (E-1s - E-4s) will perform base cleanup/manual labor details.

2.4.  Officers and CMSgts selected for special duties will be assigned:

2.4.1.  By grade requirement for that specific duty.

2.4.2.  By orders or Letter of Notification giving period of duty and instructions of detail requirements.

3.  EXEMPTIONS.  The following individuals/organizations are exempt from furnishing personnel for special duty details:

3.1.  Unit Commanders.

3.2.  Staff Judge Advocate (AFFTC/JA).

3.3.  Staff Chaplain (95 ABW/HC).

3.4.  Command Post (95 ABW/CP)

3.5.  Base Honor Guard Members.

3.6.  Any organization in which detail being assigned would cause a conflict of interest.

4.  DETAIL REQUEST PROCEDURES.  Submit detail request(s) to 95 ABW/CC in writing at least 30 days prior to date required.  Requests will contain the following:

4.1.  Signature by unit commander or staff agency chief.

4.1.1.  Number, by grade, of personnel required.

4.1.2.  Period of duty.

4.1.3.  Type of duty to be performed.

4.1.4.  Type of uniform and, if needed, whether protective gear will be issued.

4.1.5.  Point of contact (name, office symbol and telephone number).

4.1.6.  Complete justification as to why detail support is required, i.e., why requester is unable to do it themselves.

5.  DETAIL NOTIFICATION PROCEDURES.  Upon receiving and approving a detail request, the 95 ABW/CC will send written notification to the 412 TW/CC, 95 ABW Group Commanders and associate unit commanders levied by the detail.  (Paragraph 7 covers quotas for assigning details).

5.1.  The 95 ABW/CC notification letter will contain the following:

5.1.1.  Number, by grade, of personnel required.

5.1.2.  Period of duty.

5.1.3.  Type of duty to be performed.

5.1.4.  Point of contact (POC) (name, office symbol and phone number) of organization requiring detail.

5.2.  Units are responsible for ensuring their individuals are notified and report for duty at the prescribed time and location.

5.3.  The levied units will direct any questions to the detail requesting POC.

5.4.  The detail requesting POC and the units levied for the detail are responsible for coordinating with each other to resolve problems and no-shows.

5.5.  The detail requesting POC will inform 95 ABW/CCEA of no-shows, for credit adjustment.

6.  WORK DETAILS.  Work details (e.g., such as moving furniture and general labor) are unit responsibilities and are not addressed by this directive.

7.  QUOTAS FOR ASSIGNING DETAILS.  Quotas will be based on assigned strength by grade minus approved exemptions.  When levying details, the 95 ABW/CC uses the assigned/attached strength report generated by PC III for all units, including associate units assigned to Edwards AFB.  AFFTC will have organizations who administratively support other organizations include the administratively supported organization's manning in their overall strength.  The overall manning strength will determine that supporting unit's quota.  It is the responsibility of the supporting unit to then levy out quotas according to their internal policy.

7.1.  The following formula is used to determine unit's percentage.

7.1.1.  First, the total base eligibles equal the sum of all units' eligible members.

7.1.2.  Second, a unit's eligible members divided by total base eligibles equals the unit's percent of base eligibles (rounded).

7.1.3.  Third, multiply unit's percent of base eligibles by the number needed for details to determine the unit's fair share.

7.2.  Units that wish to challenge the base strength report must submit a letter to the 95 ABW/CC stating new strength statistics and justification for exemptions in additions to those allowed in previous paragraphs.  

8.  OPEN HOUSE DETAIL:

8.1.  The Open House Project Officer will determine total tasking for the event and provide them by category to the 95 ABW/CC.  The 95 ABW/CC will follow procedures as stated in paragraph 5, covering all details required to support the Open House.

8.2.  The formula in paragraph 7.1. will be used to levy tasking.  Taskings will be distributed throughout all AFFTC units.  These taskings are separate and distinct from the normal rotation for other details.

8.3.  Ninety days prior to the Open House, the 95th Air Base Wing will remind units they should submit exception letters, if needed.  Units requesting exemptions, whole or in part, will make their request in writing through their appropriate group/wing commander to the 95 ABW/CC NLT 60 days prior to the Open House.  NOTE:  Working in a unit booth is not considered an official tasking and does not exempt personnel from required taskings.

8.3.1.  The following units require 100 percent of their manning plus a base detail to accomplish their mission during the Open House and are exempt from this detail:

8.3.2.  95th Security Forces Squadron.

8.3.3.  Public Affairs (AFFTC/PA).

8.3.4. 95th Support Group/Services Division.

8.3.5. 95th Transportation Squadron.
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