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AFMAN 23-110, Vol 2, Pt. 2, Ch 5/AFFTC Sup 1, 28 Apr 03
2

AFMAN 23-110, Volume 2, Part 2, Chapter 5, is supplemented as follows:

*5.3.3.2.3.3.  A central file of recurring AF Forms 2011 will be maintained in the Computer Operations Element for scheduling.  Requesters are responsible for maintaining their own copy.  Distribution of products will normally be electronic.  Special distribution instructions will be indicated on AF Form 2011.  Activities outside Base Supply function will coordinate with Computer Operations for requirements.  The requesting activity will prepare AF Form 2011 according to prescribed directives.  In addition to the action required by this supplement (coordinating with the OPR, etc.), all activities outside of Base Supply will coordinate with the Logistics Readiness Division Chief.  Minor pen and ink changes to AF Form 2011 are authorized if the change is minor, and the change does not affect anyone outside the requester’s flight.  The OPR will bring their copy of the AF Form 2011 to Computer Operations.  The original is then pulled from the file, changes are made, and both parties initial and date the changes.

5.4.5.  Unless specifically prohibited, all SBSS output products will be downloaded to and maintained on Base Supply website.  Products for use by Supply Personnel will also be available on the supply server.  The Remote Processing Station (RPS) will print copies only when required for normal operations or by special request.  All requests will be approved by the Computer Operations Supervisor, and annotated on the Air Force Form 2011 or in an approved AFFTC supplement.

5A1.3.3.  If the requirement changes or the product is required by an additional office, the OPR will prepare a new AF Form 2011, Base Supply Special ADPM Work Request, and include the new requirement with complete justification.  Changes to AF Form 2011 may be pen and ink when minor, and the change does not affect anyone outside the requester’s flight.  Problems that cannot be resolved should be forwarded to Procedures.  Requests for Air Force programs should be submitted at least 5 workdays prior to the requirement.  All other requests should be submitted at least 15 duty days prior to the requirement.  Exceptions must be justified, i.e. message number, command directive, etc.

5A1.3.3.2.4.  Indicate desired distribution of output products and include electronic addresses.

5A1.4.4.  The Computer Operations Element will either produce or disapprove the products within the following time frames: PRIORITY - not later than three workdays from receipt of request; ROUTINE - not later than seven work days from receipt of request.  If the time frames cannot be met, computer operations will notify the requester of the reason and the anticipated processing date.  Recurring requests are normally routine and should be submitted in advance to begin processing on the requested date.  The Process Improvement Coordinator must approve all Emergency Walk-through requests.
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