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Summary of Revisions: Numerous paragraphs and attachments have been renumbered to match the basic and AFMC Sup 1 (para 1.10.1.1.1.5).  Authorizes unit Commanders and Operations Officers to conduct supervisory oversight flights (para 1.10.1.2). Provides guidance for FTE’s logging primary flying time (para 1.13.2).  Authorizes foreign USNTPS to fly in USAF aircraft (para 2.24.2).  Directs use of the AFFTC Form 5416 to authorize MESP fliers (Attachment 9).  Added instructions for completing AFFTC Form 5489 (para A9.4 and Figure A9-2).
AFI 11-401, 1 Oct 2001, and AFMC Sup 1, 16 Sep 2002, Flight Management are supplemented as follows:

1.4.2.2.  (Added-AFFTC).  Squadrons will submit requests for aeronautical orders (AOs) and/or aircraft assignment letters (Attachments 10-1 through 10-3) on newly assigned primary aircrew or mission support fliers assigned or attached to their squadron.  Requests for AOs on matrixed personnel will be endorsed by the applicable flying organization commander and the unit commander owning the manpower position. Request will be forwarded through 412 OG/OGV to 412 OSS/OSCR.
1.4.3.  (AFMC SUP).  The 412th Test Wing Operations Group Commander (412 OG/CC) is designated the AFFTC Director of Flight Operations (DFO).  412 OG/CDs are designated alternate DFOs.  Commanders of flying organizations will ensure compliance with the provisions of this regulation, as supplemented, and exercise operational control of aircrew personnel assigned or attached for flying under their respective jurisdiction.  412 TW assigned units not collocated at Edwards AFB are required to comply with all 412 TW flight management supplements and Operating Instructions. Units with unique operations requirements that need to add, change, or exclude flight management procedures are required to draft unit operating instructions to be approved by the DFO or coordinated with the DFO and approved by HQ AFMC/DOO, as applicable.

1.8.1. (AFMC SUP). 412 TW flying unit commanders are authorized to designate, IAW this paragraph and paragraphs A4.3. (AFMC Added) and A5.3. (AFMC Added), additional personnel authorized to approve flight authorizations.

1.8.1.2. (Added-AFFTC). FLIGHT MANAGEMENT DOCUMENTATION: Flight Management Documentation consists of AFTO Form 781, AFMC Forms 80, 81, 82 and 83,  AFFTC Form 5416, AFFTC Form 5489, Mission Accomplishment Report (MAR) forms,  jump and passenger manifests.

1.8.1.2.1.  (Added-AFFTC).  Unit Operations Officers are required to establish a Mission Review Process using Attachment 12.  The Mission Review may be accomplished manually or electronically, i.e., Ops on Line, etc.   The goal is to eliminate Flight Documentation errors, and in conjunction with the GO/NO-GO system, prevent unqualified/unauthorized aircrew members from participating in flight activities.  

1.8.1.2.2.  (Added-AFFTC). The Aircraft Commander/Pilot in Command (PIC) is ultimately responsible for ensuring the AFMC Form 82/83 is correct at sign out and the AFTO Form 781, AFMC Form 82/83 and MAR are completed correctly upon mission completion.  Each aircrew member shares in this responsibility and must assist the aircraft commander/PIC in this duty.

1.9.3. Contractors require DFO approval to fly in passenger status on AFFTC aircraft.  AFFTC/PKMO must certify government contractors flying in passenger status are doing so within the scope of the contract.  Approval will be documented on an AFFTC Form 5416.

1.9.4.7.1.1.  The AFFTC incentive flight program is designed to reward outstanding performance of military personnel.  AFFTC incentive flights fall into two categories, dedicated and non-interference.  Once an award winner accepts the incentive flight via written acknowledgment to the 412 OG/OGT, a point of contact (POC) will be designated at the appropriate unit.  The unit POC is responsible for every facet of stepping the award winner through all flight prerequisites to include physical, egress training, equipment fitting, and scheduling of the flight. All award winners are to be treated as VIP personnel.  The incentive flight program is an important element to the morale and welfare of AFFTC assigned personnel, therefore every effort will be made to accomplish the flight in a timely manner.  With the exception of AFFTC annual award winners, these individuals are eligible for only one flight within a fiscal year.  The DFO will support the number of non-reimbursable (DBA) incentive flights identified in Table 1.6. (Added) each fiscal year.  Organizations wishing to exceed their allotment must provide a reimbursable (RBA) Job Order Number (JON) in Block 16 of the AFFTC Form 5416.  Flights made in non-ejection aircraft do not count against the DBA allotments.  Public Affairs VIP flights (including the off-base civilian community) are not included in the Table 1.6. (Added) allocation.

1.9.4.7.1.1.1. (Added-AFFTC)  Dedicated incentive flights are either non-reimbursable (DBA) funded or reimbursable (RBA) funded flights. Non-reimbursable (DBA) funded flights are allocated IAW Table 1.6. (Added) and unless otherwise specified, all flights will take place in a T-38 or non-ejection seat aircraft.  Exceptions must be documented in the justification block of the AFFTC Form 5416 and approved by the DFO.   Reimbursable (RBA) funded flights are managed at the flying unit level. 

1.9.4.7.1.1.1.1.  (Added-AFFTC)  Quarterly and Annual AFFTC and Higher Headquarters Award Winners.  These are individuals selected under AFFTCI 36-5 (enlisted) and AFMCI 36-2805 (officers).  The Test Wing will attempt to provide Annual and Higher Headquarters award winners a flight in their choice of aircraft. The 412 OG/OGT DBA sortie allotment in Table 1.6. (Added) includes the officer and enlisted AFFTC quarterly and annual award winners.

1.9.4.7.1.1.1.2. (Added-AFFTC)  Aircraft Maintenance Personnel Recognition Program.  These are military individuals in direct and indirect maintenance specialties nominated by their squadron commanders.  The 412 MX Superintendent must sign the AFFTC Form 5416, Block 19, for these requests.  The Test Wing will attempt to provide incentive flights in the aircraft maintained directly by these individuals or a T-38.  The AFFTC Form 5416 should clearly state the individual’s primary job description and how it relates to the aircraft requested if other than a T-38.

	TABLE 1.6. ADDED.

	ANNUAL DBA EJECTION SEAT FLIGHT 

AUTHORIZATIONS FOR  INCENTIVE FLIGHTS

	412 TW/CC
	16
	412 OG/OGT (AFFTC AWARD)
	20

	412 TW/EW
	 2
	412 MX/CC(MAINTENANCE)
	 8

	412 TW/TS (ENGINEER of the  QTR)
	 4
	95 ABW/CC
	5

	AFFTC Forms 5416 utilizing the above allotments will be signed in Block 19 by the individuals identified in this table.

Block 24 will be approved by the 412 TW/CC.




1.9.4.7.1.1.2.  (Added-AFFTC).  Non-interference incentive flights are flights provided by 412 TW flying units on a non-interference basis.  (Opportunities for these flights are on a space available basis, incur no additional cost to the supporting unit, have no mission impact and do not interfere with aircrew training.)

1.9.4.7.1.3. The AFFTC familiarization flight program is designed to enhance an individual’s ability to do his/her job by being exposed to the flying environment and local procedures related to the individual’s specialty. Flights will take place in the most appropriate aircraft for the individual’s specialty as coordinated by the DFO via AFFTC Form 5416.  Aircraft requests should take into consideration availability of open cockpits, mission constraints, and familiarization flight objectives.  Flights will be on a non-interference basis and at no additional cost.  Exception:  RBA funded flights may be dedicated familiarization flights.

1.9.4.7.1.4. (AFMC SUP).  The AFFTC Spouse Orientation Flight Program and the Taxi Ride Program will be implemented in accordance with the guidance in Attachment 11.  The military member and spouse are not allowed to participate in these programs in the same aircraft.

1.10.1.  Commanders or operations officers of flying squadrons or tenant organizations are the authority for requesting aeronautical orders/aircraft assignments.  Delegation of this authority at Edwards AFB must be on file with the Host Aviation Resource Management (HARM) office when other than the commander or operations officer signs aeronautical order/aircraft assignment requests.  An aeronautical order/aircraft assignment request is not required when an AFMC Form 80, Waiver Request and Authorization, is used.  Detailed procedures regarding requesting and obtaining approval of aeronautical orders/aircraft assignments for Edwards assigned personnel are in Attachment 10.   AFFTC flight approval and prerequisite policies are covered in Attachment 9 of this supplement.

1.10.1.  (AFMC SUP).  Use the AFFTC Form 5416 to document flight approval for non-AFFTC personnel to fly on a temporary basis as aircrew or operational support fliers. Blanket waivers for specific programs to the AFFTC Form 5416 requirement must be granted in writing (e.g., high alpha training program).  Flying organizations must document the individual(s) qualification/currency with copies of ARMS products or letter from the individual’s home unit certifying qualification and currency in the aircraft being flown and keep this information on file for one year.  Without this documentation, the individual will be treated as unqualified and/or non-current.  Requests for contractor personnel must also be coordinated through the Government Flight Representative (AFFTC/PKMO). Requests for non-AFFTC personnel to perform non-temporary aircrew, mission crew or operational support duties will be submitted according to procedures contained in Attachment 10.

1.10.1.1.1. (Added-AFFTC). The following individuals under the conditions listed in the following paragraphs are not required an AFFTC Form 5416 to fly on AFFTC assigned aircraft.  Authorization is documented on the AFMC Form 82/83.

1.10.1.1.1.1. (Added-AFFTC).  The AFFTC/CC/CV, 412 TW/CC/CV, and 412 OG/CC/CD are authorized to fly on any AFFTC aircraft to provide supervisory oversight or, if a test pilot school graduate and current and qualified in an AFFTC assigned aircraft, to perform qualitative evaluations.  They are authorized to occupy a mandatory pilot position, subject to the restrictions of this instruction and AFI 11-202V1/V3.  Unless qualified in the aircraft O-6 (and above) crewmembers will log other time (OP, ON, etc.) and O-5 (and below) crewmembers will log other time (XP, XN, etc.) while conducting supervisory oversight flights.  While performing qualitative evaluations FP, FN, MA, etc., Primary Time may be logged.

1.10.1.1.1.2. (Added-AFFTC).  The 412 OG Chief and Deputy Chief of Stan/Eval are authorized to fly as crewmembers on any AFFTC aircraft on a non-interference basis.  They will log other time (XP, XN, etc.) if not qualified in the aircraft.

1.10.1.1.1.3.  (Added-AFFTC).  The 412 OG Chief and Deputy Chief of Wing Aircrew Training are authorized to fly as crewmembers on any AFFTC aircraft on a non-interference basis.  They will log other time (XP, XN, etc.) if not qualified in the aircraft.

1.10.1.1.1.4.  (Added-AFFTC).  AFFTC/SEF rated officers are authorized to fly as crewmembers on any AFFTC aircraft on a non-interference basis.  They will log other time (XP, XN, etc.) if not qualified in the aircraft.

1.10.1.1.1.5.  (Added-AFFTC).  412 TW flying unit commanders and operations officers are authorized to fly on any of their unit’s aircraft to observe or perform supervisory oversight of their unit’s aircrew.  They are authorized to occupy non mandatory pilot positions.   Unless qualified in the aircraft O-6 (and above) crewmembers will log other time (OP, ON, etc.) and O-5 (and below) crewmembers will log other time (XP, XN, etc.) while conducting supervisory oversight flights.  An AFFTC Form 5416 will be required if a mandatory pilot position is occupied.

1.10.1.1.1.6.  (Added-AFFTC).  412 TW flying unit commanders may authorize any AFFTC rated officer current and qualified in an AFFTC assigned aircraft to perform observer duties on any aircraft assigned to their unit. They will log other time (XP, XN, etc.) if not qualified in the aircraft.   

1.10.1.1.1.7.  (Added-AFFTC). The AFFTC GFR, if rated and current in an AFFTC assigned aircraft, is authorized to fly as a crewmember on any AFFTC aircraft involving contractor flight test operations on a non-interference basis.  They will log other time (XP, XN, etc.,) if not qualified in the aircraft.

1.10.1.2.   Military Career Enlisted Aviators and nonrated aircrew members (ASC 9D) must be covered by an aeronautical order and an aircraft assignment action (Figure A10.1. and A10.3).  An aircraft assignment authorizes flying in specific aircraft.  Flying in aircraft other than specified on the aircraft assignment is only authorized on approved orientation flights or passenger status (use AFFTC Form 5416 for approval and document on AFMC Form 82/83 or passenger manifest).  EXCEPTIONS:  Test Pilot School (TPS) Flight Test Engineers (FTEs) assigned to TPS may fly in any TPS mission on TPS support aircraft.  FTE  on AOs are authorized to log primary time during 04/05 missions while performing in-flight duties.  Logging primary time on any missions other than 04/05 must be annotated in the remarks section of the flight authorization prior to flight.  Upon completion of the mission, document in-flight duties performed in the remarks section of the AFTO 781 if member logged primary time on missions other than04/05.  Any FTE on AOs may be authorized to fly on non assigned aircraft using an AFFTC Form 5416 and log primary time when conducting approved flight tests.

1.10.1.3.  (AFMC SUP).  Operational support fliers (ASC 9C) must be covered by an aeronautical order to receive hazardous duty pay.  Aircraft assignment actions are also generated.  An aircraft assignment authorizes flying in specific aircraft.  Man-years according to AFI 11-402 are required.  Flying in aircraft other than specified on the Man-Year request and aircraft assignment is not authorized except on approved orientation flights or passenger status.  For determining whether operational support or MESP designation applies to a given situation, the requirement for frequent and regular flight generally denotes operational support duties.

1.10.1.5.2.  (AFMC SUP).  Detailed instructions on preparing AFMC Forms 81, (Civilian Equipment Aeronautical Orders) on government civilians are in Attachment 10.
1.10.1.6.  (AFMC SUP).  Detailed instructions on preparing AFMC Forms 81, (Civilian Equipment Aeronautical Orders) on government contractors are in Attachment 10.
1.11.3.  (AFMC SUP).  An aircraft assignment action will be required for AFFTC personnel participating in the USAFTPS soaring program.  FAA glider qualification (commercial rating or certified flight instructor-glider) or tow plane qualification (commercial rating or above) will be included in the 412 Test Wing Aircrew List.

1.11.6.  (Added-AFMC SUP).  Document this authorization with a 412 TW/CC approved AFFTC Form 5416.  Official duties in civilian aircraft with FAA experimental certificates require HQ AFMC/DO approval.  EXCEPTION:  Personnel assigned to TPS participating in the TPS qualitative and short-term evaluation flight program and personnel conducting an approved USAF test program.

1.12.1.  (AFMC SUP).  Unless otherwise authorized below, a DFO approved AFFTC Form 5416 is required anytime a nonpilot will occupy a pilot position.  Incentive and non-crewmember orientation fliers will not occupy a mandatory pilot position unless specifically authorized by the DFO.  The DFO authorizes the following operations in regard to dual-controlled aircraft:
· Those aircraft routinely approved for single pilot operations may be flown with the non-mandatory pilot position empty on proficiency/continuation training flights.

· Approval for qualified AFFTC rated aircrew members for solo flight on local test support flights.

· Functional check flights will have two FCF qualified aircrew or the non-mandatory crew position will be flown empty.  A crewmember in FCF training may fill a crew position if supervised by a qualified instructor.

· On test support missions when aircraft tail number changes occur after mission brief time and a two-seat aircraft replaces a single-seat, the non-mandatory pilot position may be flown empty.

· USAFTPS curriculum missions which have received safety board approval and are described in a TPS phase planning guide or test plan are exempt from the requirement to man dual controlled aircraft with two qualified pilots.

· The non-mandatory pilot position may be occupied by a mission support flier qualified in the aircraft or an MESP on aeronautical orders if required for Flight Test Techniques (FTT) or test support missions.

· Test support missions originally scheduled with mission support or MESP personnel, where the test mission cancels and the flight is flown as a proficiency sortie, are subject to the flying organization approval.

1.13.2.  Foreign military personnel attending USNTPS are authorized to take part in flights in US Air Force Aircraft while visiting USAFTPS.  

1.20.  (AFMC SUP).   The 412th Test Wing Aircrew List will be published by 412 OG/OGV semiannually to meet this requirement and to coincide with the semiannual Stan/Eval Board (SEB) held each May and November.  The Aircrew List is "FOR OFFICIAL USE ONLY" and provides a summary of qualifications for all primary aircrew members and operations/mission support personnel assigned and attached to the 412th Test Wing for flying.  It does not include Test Pilot School students.  Flying units are responsible for notifying 412 OG/OGV of personnel who PCA, along with updating ranks, organization/office symbols, phone numbers, and call signs for all personnel assigned/attached to their unit.  These type updates may be submitted to 412 OG/OGV at any time; but documentation is required (letter/E-Mail).  All Test Wing flying units will be contacted by the 412 OG/OGV Operations Specialist approximately 45 days prior to the anticipated date to schedule a one-on-one meeting with the unit SELO, Operations Officer, or unit designated official to update a current Aircrew List.

1.22. (AFMC SUP).  412 OSS/OSCR will compile and forward the MESP/MEGP Flying Report to HQ AFMC/DOO.  412 OSS/OSCR will maintain the MESP data base.  Individual flying units are required to track MEGP activity and submit required data to 412 OSS/OSCR on request.
2.16.  Under certain circumstances, rated personnel in inactive status may be required to act as mission crew for example, an inactive pilot performing flight test engineer duties is considered mission crew, but should be listed on the flight authorization as XP and log "other" time.

2.17.  (AFMC SUP).  The Flight Management Section (412 OSS/OSCR) is designated the Host Aviation Resource Management (HARM) office.

2.18.  The Flight Management Section (412 OSS/OSCR) is designated the 412 TW Flight Management Office.  To meet the flight management responsibilities of this paragraph, each rated and nonrated aircrew member, mission crew, operational support flier, and non-pay AO flier will be assigned or attached to a single primary flying organization. Unit of assignment will be determined as follows, in this order:  (1) Duty assignment location (for personnel assigned to the flying unit), (2) test program being supported (for personnel assigned to one unit but flying with another (e.g., operational support personnel), or (3) unit of primary aircraft assignment (for multiple qualified personnel). Units are required to maintain a qualification summary (such as the letter of X’s) to include aircrew and mission support fliers.

2.20.5.  (Added-AFMC SUP).  AFFTC responsibilities for the type of support to be provided assigned tenant and operational test and evaluation (OT&E) aircrew and mission support fliers will be according to host-tenant agreements, Statements of Capability, and other applicable agreements.

2.24.2. (AFMC SUP).  The AFFTC Form 5416, AFFTC Flight Request/Approval, will be used to request flying authorization for all military and civilian MESPs flying AFFTC aircraft.
2.24.2.  (Added-AFFTC). Military MESPs on aeronautical order.  (See attachment 10 for instructions).
3.17.  FORMS PRESCRIBED.  AFFTC Form 5416, AFFTC Flight Request/Approval and AFFTC Form 5489, Flight Prerequisite and Training Checklist/Certification.

Attachment 1.  

TERMS.


Assigned Aircrew.  Aircrew are assigned to a Flying Unit if the aircrew member flies their primary assigned aircraft with that unit, and that unit is responsible for the aircrew member’s ARMS inputs.  Example:  An F-16/T-38 dual-qualified pilot working for the 416 FLTS would be assigned to the 416 FLTS for F-16 flying and attached to TPS or the Test Ops for flying the T-38.


Attached Aircrew.  Aircrews are attached when flying with a secondary or tertiary unit that is not their unit of primary aircraft assignment.  EXAMPLE:  An F-16/T-38 dual-qualified pilot working for the 416 FLTS would be assigned to the 416 FLTS for F-16 flying and attached to TPS or the Test Ops for flying the T-38.


Flying Unit, also referred to as Unit.  Any organization in the 412 TW that conducts flight operations, to include USAF Test Pilot School, 4XX Flight Test Squadrons and Detachments/Operating Locations and Joint Strike Fighter (JSF).


Guest Aircrew.  An aircrew is considered a Guest Aircrew if he/she flies with a unit to which they are not assigned or attached.  EXAMPLE:  An F-15 IP assigned to the Test Ops flying a TPS F-15 sortie is considered a Guest Aircrew at TPS.


Mission Review.  A process to ensure flight authorizations and flight documentation are prepared and completed accurately and are in agreement with each other.

        Primary Aircrew.  Refers to the following military/contractor positions IAW AFI 11-401: pilots, navigators, electronic warfare officers (EWOs), weapon system officers (WSOs), defensive system operators (DSOs), offensive systems operators (OSOs), communications systems operators (CSOs), flight engineers, loadmasters, boom operators, in-flight passenger service specialists and sensor operators.

Attachment 2 

Table A2.2.  (AFFTC) Authorized Mission Symbols.  

	MISSION 

SYMBOL
	TITLE
	DEFINITIONS

	T-1A
	Student Training

(TPS)
	Missions to instruct and train USAFTPS students in a formal course of instruction. USAFTPS candidate flight evaluation is also included in this category.  (Includes USAF students identified to attend other test pilot schools.)



	T-1B
	Student Training (other)
	Missions flown under USAFTPS direction to instruct and train individuals engaged in or candidates for a formal course of instruction with another recognized test pilot school.



	T-3A
	TPS Upgrade
	Missions flown by TPS instructors to obtain aircraft or mission qualification /re-qualification per 51-1 and 11 series regulations.

	T-3B
	Continuation Training

(TPS)
	Missions to maintain basic aircraft currency as required by AFI 11-401 including annual evaluation flights, night requirements, instrument proficiency, FTTs, and staff qual flights.



	O-3
	Aircraft Delivery
	Delivery of aircraft when flight hours cannot 

be charged to a specific JON (i.e., PDM, 

TCTO, contractor facilities, ferry flights, etc.)



	O-4
	Direct Test
	Missions for aerospace vehicles engineering

testing (including airframe, propulsion units,

and components that are test vehicle integral

parts).  



	O-5D
	Paradrop
	Test support missions flown for paradrops.



	O-5E
	Specific Test Support
	All specific test profiles not covered under

other O-5 categories.



	O-5F*
	Specific Test Support Profile
	Practice over and above normal 51 and 11 

series mission  training to gain proficiency

 in events directly identifiable with and

necessary for a particular test program. 

Use test JON when chargeable to a specific

test program or 998T30 when unable to

charge the test program.



	O-5G
	Pacer
	Test support missions flown as pacer aircraft.

	O-5P
	Photo Chase
	Test support missions flown to obtain photographic documentation.

	O-5R
	
	Aerial Refueling Test support missions flown by tanker aircraft providing refueling.

	O-5S
	Safety Chase
	Test support missions flown to provide safety chase.

	O-5T
	Target
	Test support missions flown as target/tow target.

	O-5W
	Icing
	Test support missions flown for icing/water spray tests.

	O-5X
	Other
	Test support missions not covered under any other O-5 category.

	O-6E*
	Qual Training or Project JON
	Missions flown for Phase I initial qualification/re-qualification (includes initial/requal evaluation flights).

	
	Qual Eval Training
	Test Pilot/Test Navigation qual eval flights.

	O-6F*
	Continuation Training
	Mission flown for basic aircraft proficiency continuation training or currency for 51 and 11-series regs, or periodic qualification flights required by AFI 11-401 and command supplements. Use Test JON when chargeable to a specific program.

	O-6G*
	Mission Qual Training
	Missions flown for mission qualification/ re-qualification and mission currency per 51 and 11-series regs. Includes mission evals. (e.g.  FTTs, chase, air-to-air training, air-to-ground training, etc.). Use Test JON when chargeable to a  specific  test program.

	O-7
	Special
	Missions in E-coded aircraft not in the categories above. Included are search and rescue, demonstrations, record attempts, lakebed checks, parts and equipment pickups/ drop offs, passenger pickups/ drop offs, ROTC / Cadet/ Incentive/Orientation flights, directed meetings, static displays and other indirect or overhead support flying requirements.

	O-8E
	Maintenance Test
	Missions to perform functional check flights after completing inspections or maintenance to ensure the aircraft is airworthy and capable of mission accomplishment except described in O-8F.  These flights are flown by FCF qualified aircrews.

	O-8F
	Equipment Check
	Missions for troubleshooting flights or operational checks not requiring FCF crew.


*All proficiency training  in an aircraft model undergoing test or models considered identical for currency purposes (such as F- 15/A/B/C/D/E), whether EI or EH coded, by a pilot assigned to a test  squadron or attached for flying (except Wing and Center Commander/Directors flying for supervisory purposes) is considered program pilot readiness flying.  Charge this flying to a project JON.

A.2.3.   Third and Fourth Character
Table A2.3

	Flight Duty Code Third and Fourth Assignment in ARMS



	Code
	Flight Duty Code 3rd Character Explanation
	

	C
	Contracted Aircrew                          ex. MPC
	

	F
	Foreign Aircrew                               ex. MPF
	

	G
	Government Civilian                       ex. MPG
	

	S
	USAF TPS Student                           ex. UPS
	

	U
	Member is Basic Mission Capable   ex. FPU 
	

	
	
	

	Code
	Flight Duty Code 4th Character Explanation
	

	C
	
	

	F
	
	

	G
	
	

	S
	F = Foreign USAF TPS Student
	

	U
	
	


A2.6.3.1.  (Added-AFFTC)  JOB ORDER NUMBER (JON) USE.
A2.6.3.1.1.  Use the following procedures for AFTO FM 781/AFMC FM 83/JOCAS purposes.

A2.6.3.1.1.1.  For all reimbursable test/test support missions (mission symbols 04, 05) and for USAFTPS missions (mission symbols T-1, T-3), use the scheduled Ops Number prefixed with an "X" and suffixed with 00 as the JON.

A2.6.3.1.1.2.  For all other missions use the clear text reimbursable or non- reimbursable JON.  (Specifically for the AFMC FM 83, change only the Ops Number.)

A2.6.3.1.1.3.  For test/test support missions funded under one program which change to a test/test support mission funded under another (non-reimbursable) program, establish a new Ops Number prior to launch.

EXCEPTION:  The test mission's original reimbursable program changes to another reimbursable program.  Bill all costs already incurred by the original mission to the newly designated program.  

A2.6.3.1.1.4.  For test/test support missions changing to non-test/test support missions after the aircrew steps to the aircraft, use the Ops Number to get airborne and complete authorized activities.  
A2.6.3.1.1.5.  For test/test support missions where, after airborne, a portion of the mission reverts to other activity funded by a different JON, the AFTO FM 781 must reflect this split funding using the INFLIGHT option in blocks 9 and 10.  

A2.6.3.1.1.6.  For a non-test/test support mission which changes to a test/test support mission, use the Ops Number  to launch,  accomplish authorized activities (412 OG/CC add-on approval) and for all documentation.  It is critically important that the operations specialist modify the Ops Number/JON/AFTO Form 781 to reflect program reimbursable funding versus the original funding.

A2.6.3.2.  (Added-AFFTC)  SQUADRON OPERATIONS SPECIALIST.

A2.6.3.2.1.  Squadron operations specialists are authorized to modify the Ops Number's billing Job Order Register listed JON on the computer only under the following circumstances.  Bill all costs already incurred by the original mission to the newly designated program.

A2.6.3.2.2.  The test/test support mission's original reimbursable program is changed to another reimbursable program.  

A2.6.3.2.3.  The non-test/test support mission is changed to a test/test support mission funded under a reimbursable program.

A2.6.3.3.  AFFTC KC-135 AIR REFUELING BILLING.

A2.6.3.3.1.  For specific billing, upon reporting in on air refueling frequency, receivers  pass call sign, tail number and JON (Mission symbols 04 or 05 use Ops Number prefixed with "X", others use clear text JON.)  Except for emergencies, deny receivers air refueling if the above information is not provided.  If a refueling mission's scheduled receiver cancels and the tanker must orbit or kill time until the next receiver, up to zero point five (0.5) hours (more in unique cases) of KC-135 time may be charged to cover the cost of launching.  After that time, the charges begin for the next receiver.  If an excessive time will pass until the next receiver is scheduled, accomplish required proficiency activity (if money is available) or land.  The standard charge for non-scheduled receivers will be zero point two (0.2) hours.  The above receiver check-in procedures apply to Business Effort tankers as well.

A2.6.3.3.2.  For air refueling missions (05R), enter the tanker Ops Number on the front of the AFTO Form 781.  If portions of the mission revert to mission symbols 03, 06, 07 or 08, break the sortie using the INFLIGHT option in blocks 9 and 10 and the appropriate JON in block 6.  

NOTE:  If the mission symbol is 03, 06, 07 or 08 and different JONs will be charged for that time, a further break in block 6 must occur.
A.6.3.3.3.  The KC-135 aircraft commander is responsible for accomplishing the AFTO FM 781. On the back, record the receiver's call sign, tail number, Ops Number/JON, start billing time, stop billing time, hours/tenths hours, and fuel transferred.  The total time charged to receivers on the back must equal the 05R time charged on the front.  This procedure allows for automatic billing through standard AFTO FM 781 processing procedures.


WILBERT D. PEARSON, JR., Major General, USAF


Commander

4 Attachments (ADDED)

 9.
AFFTC Flight Approval and Prerequisite Policies

10.
Aeronautical Order/Aircraft Assignment and AFMC Form 81 Request Procedures

11.   Spouse Orientation Program Procedures

12.   Mission Review Process Guide

AFFTC FLIGHT APPROVAL AND PREREQUISITE POLICIES ( Attachment 9-ADDED)

GENERAL.  This attachment provides consolidation of AFFTC flight approval and prerequisite policies for fliers not on an AFFTC aeronautical order.  AFFTC Form 5416 is good for one flight, mission, or 12 months or less duration program.  Reaccomplish AFFTC Forms 5416 that have expired.
A9.1.  FLIGHT APPROVAL POLICY.  An AFFTC Form 5416 is required to document flight approval in the following cases:

· Anyone performing in-flight duties on an AFFTC aircraft for which they are not assigned (EXCEPTION: Military aircrew supporting TPS Qualitative/Evaluation program and aircrew falling under the provisions of paragraph 1.10.1.1.1.)

· A government contractor flying in any status without an AFMC Form 81

· Anyone receiving an orientation flight (includes incentive, familiarization, VIP, PA)

· A government civilian traveling in passenger status on official business when commercial air carrier is not available

· Qual/Eval flights except those conducted as part of the USAFTPS curriculum

A9.1.1.  Approval for anyone not included above is satisfied by an AFFTC Aeronautical Order/Aircraft Assignment, AFMC Forms 81, 82/83, or Passenger Manifest.

A9.1.2.  Extended approval status (more than 1 flight) is authorized when justified by mission requirements.  Extended MESP status is limited to 12 sorties during any consecutive 12 month period without an aeronautical order.  HQ AFMC/DOO is waiver authority for the 12 sortie limit.
A9.1.3.  412th, 418th, 452nd, Flight Test Squadrons, Test Operations, and USAFTPS Squadron Commanders and Operations Officers (cannot be delegated lower, i.e., ADOs or flight commanders) are delegated the authority to approve AFFTC Forms 5416 for Maintenance/Engineering Support Personnel (MESP) under the following conditions:  NOTE:  412 OG/OGT will process MESP AFFTC Form 5416 when the Squadron Commander or Operations Officer is unavailable.

· Applies to MESPs occupying non-pilot crew positions on passenger carrying aircraft

· AFFTC Form 5416 is good for one flight, mission, or 12 months or less duration program.  Re-accomplish AFFTC Form 5416s that have expired.

· Paragraphs A9.1.2. and A9.2.2. apply.  Submit waiver requests through 412 OG/OGT.

· Approval is only for unit assigned/possessed aircraft, i.e., 418FLTS/CC cannot approve an AFFTC Form 5416 for a flight on the 412FLTS C-135C.

Process all other AFFTC Form 5416s not conforming to the above criteria through 412 OG/OGT.  Send a completed copy of the AFFTC Form 5416 to 412 OG/OGT within 5 days (must be completed prior to flight but not required to be in hand).  Notify 412 OG/OGT (5-9057) when an AFFTC Form 5416 expires or is rescinded and report the number of flights flown.

A9.2.  AFFTC FORM 5416 PROCESSING.  The AFFTC Form 5416 approval will be submitted to 412 OG/OGT for processing NLT three (OG approval), seven (TW approval), and 12 (AFFTC approval) business days prior to the flight.  If extraordinary circumstances do not permit Form 5416 processing prior to flight, approval may be accomplished verbally.  The Form 5416 will then be processed normally following the flight with the verbal approval annotated in block 21.  The flying unit is responsible for ensuring approval was obtained at the appropriate level and all flight prerequisites were met.  The flying unit will provide flight information (individual’s name/5416 authorization number/flight date/aircraft flown) on all one-time and/or MESP fliers to 412 OG/OGT.
A9.2.1.  The AFFTC Form 5416 may be initiated by any of the following:

· The 412 TW flying organization

· The individual’s unit commander in the case of orientation (incentive/familiarization) flights (Table 1.6 Added)

· The project officer responsible for cadets, spouse orientation flight program, etc.

· 412 OG/OGT

· 412 OG/OGV

· Test program managers and unit Operations Officers, or equivalent, to support test requirements

A9.2.2.  If the individual is a government contractor, the Form 5416 must be coordinated through AFFTC/PKMO (GFR), to validate the need for the contractor to fly on AFFTC assigned aircraft under the terms of the applicable contract.  If the contractor is not covered under DFARS 252.228-7001 or DFARS 252.228-7002, the GFR will enter N/A under his initials.  Accomplish this coordination prior to coordination by 412 OG/OGT (N/A for Orientation Flights).
A9.2.3.  AFFTC Forms 5416 requiring approval above the squadron level must be coordinated through 412 OG/OGT before going to 412 OG/CC or 412 TW/CC.

A9.2.4.  If the approval authority is above the 412 TW/CC the 412 TW/CC will sign block 24 on the AFFTC 5416.  Submit an AF Form 1768, Staff Summary Sheet, with the AFFTC Form 5416 (do not list AFFTC Form 5416 as a Tab, the AFFTC Form 5416 will be retained by 412 OG/OGT after the 412 TW/CC signs the SSS).  Information provided on the SSS should include information provided in blocks 3 - 18 of the AFFTC Form 5416.  Coordination should include as a minimum, AFFTC/PKMO (if contractor), the unit providing the flight (if not the requesting unit), 412 OG/OGT, 412 OG/CC, 412 TW/CC, AFFTC/CC, AFMC/DO, AFMC/CC, etc.

A9.2.5.  Copies of the approved AFFTC Form 5416 will be distributed to the requester and all applicable flying units.

A9.2.6.  Flying units must maintain copies of AFFTC Forms 5416 approving flights in the current and last fiscal years.

A9.2.7.  AFFTC Forms 5416 may be valid for a maximum of up to one year from their date of approval.  One-time AFFTC Form 5416 expires on their expiration date or when the individual is flown, whichever comes first.  Expiration dates may be extended at the discretion of 412 OG/OGT provided they do not exceed the limits stated above.

A9.2.8.  The organizations identified in Table 1.6. (Added) are responsible for reporting back to 412 OG/OGT the accomplishment of any incentive/familiarization sortie approved against their DBA authorizations in that table. 

A9.3.  FLIGHT PREREQUISITES. Table1.4. (Added AFMC), AFI 11-401/AFMC Sup 1, identifies personnel prerequisites for flight on an AFMC aircraft. 

A9.3.1. Requesters/Project officers are responsible for scheduling/completing required prerequisites for the individuals on the flight(s).  See para 1.9.4.7.1.1. for incentive flyer procedures. Whenever possible, attach a copy of the documents verifying completion to the AFFTC Form 5416. 

A9.3.1.1. If required, the flying organization point of contact is responsible for scheduling a life support equipment fitting (minimum of one duty day prior) with the Life Support Branch 412 OSS/OSCL for all orientation fliers.  Formal egress training for all orientation flights will be conducted by the 412 OSS/OSCLT.  This training is not appropriate for individuals qualified in the aircraft or seeking qualification.  Rated fliers may attend only when flying in an orientation capacity.
A9.3.2.  Flying organizations are responsible for verifying completion of all required prerequisites prior to flight.  Use the AFFTC Form 5489, to document prerequisite completion. 

A9.3.3.  A non-qualified personnel briefing is required if the individual will occupy a seat with a set of flight controls.  This briefing will be conducted using an approved AFFTC orientation-briefing guide, aircraft specific AFMC/AFFTC Form 67 or the AFMC Form 67A1, Nonqualified Personnel.  If the AFMC/AFFTC Form 67 is used, attach it to the AFFTC Form 5489.

A9.4.  AFFTC FORM 5489 INSTRUCTIONS.

A9.4.1.   The flying organizations operations desk personnel will complete items 1-6 from information provided on the AFFTC Form 5416.

A9.4.2.  Multiple personnel may be signed off on one AFFTC Form 5489 if all actions are identical.  List the names of those individuals in the ADDITIONAL COMMENTS block.

A9.4.3.  The operations desk personnel will provide the Form 5489 to the aircraft commander to complete required briefings.  The aircraft commander will initial the ‘COMPLETED” column for all applicable items and sign the form.  Personnel listed on the Form 5489 will sign to signify understanding of briefed items.  NOTE:  If an AFMC/AFFTC Form 67(s) i.e., Non Qualified Personnel training, is used to document required training, attached the Form 67(s) to the AFFTC Form 5489.

A9.4.4.  The completed Form 5489 will be attached and filed with the corresponding AFMC Form 82/83.

	Instructions for Completing AFFTC Form 5416, Request for Flight Approval.

	A
	B
	C

	Item
	Description
	Entry

	I.  COORDINATION (Item 1 completed by requesting unit prior to submission to 412 OG/OGT (if approval authority is 412 OG/CC or higher))

	1.
	TO: 

        AFFTC/PKMO

        OSI

        DO
	Initials/Date/Yes/No or N/A recommendation from AFFTC/PKMO if contractor (otherwise blank)

Initials/Date/Yes/No recommend.  OSI is required to check it's data base for unfavorable information if individual is NOT a government employee or a contractor

Initials/Date/Yes/No recommend from supporting flying unit(s) operations officer (if flying units is requestor may leave blank)

	2.
	TO: 

        412 OG/OGT (Coord)

        412 OG/CC (Approve)

        412 OG/CC (Coord)

        412 /CC(Approve) 

          (if applicable)

        412 OG/OGT

        (In Turn)
	(Flying units with flight approval authority do not complete this block)
Initials/Date/Yes/No Recommend from OG/OGT

Initials/Date/Yes/No Approved from OG/CC.  This line is completed by the 412 OG/CC only when the 412 OG/CC is the final approval authority.  The 412 OG/CC also completes blocks 22-25 

Initials/Date/Yes/No Recommend from OG/CC.  This line is completed by the 412 OG/CC when the 412 OG/CC is not the final approval authority

Initials/Date/Yes/No Approved from the 412 TW/CC, if 412 TW/CC (or higher) is the final approval authority (otherwise leave blank).  412 TW/CC also completes blocks 22-25 if final approval authority (412 TW/CC also completes blocks 22-25 if approval level is higher)

412 OG/OGT will keep the original AFFTC Form 5416.  If approval level is above 412 TW/CC, 412 OG/OGT will forward SSS through appropriate chain of command for approval.  When final approval has been confirmed copies of the AFFTC Form 5416 will be distributed to the flying unit

	3
	FROM
	Organizational address of point of contact/originator/project officer, i.e., 

418 FLTS, AFFTC/PA, 412 OG/CC, etc.

	4
	PROJECT CONTACT
	Name, organization and duty phone number of point of contact/project office

	II. Requested Data (All items in this Section to be completed by requestor prior to submission to 412 OG/OGT (if approval authority is 412 OG/CC or higher)). (If more than one individual is submitted, all information in blocks 12-17 must be identical for each.  Additionally, do not put civilians and military on the same Form.)

	5
	GRADE
	Grade/Rank of individual, i.e., TSgt, Capt, CMDR, GS-11, or CIV if there is no appropriate rank.

	6
	NAME
	Self-explanatory

	7
	SSN
	SSN or number identifying individual if foreign

	8
	FLT DUTY CODE
	If individual will be performing in-flight duties specify flight duty code IAW AFI 11-401, Table A2.3.,i.e., MP, IN, EB, MH, MZ.  If individual is a MESP or MEGP enter MESP/MEGP

	9
	PHONE
	Phone number where individual may be contacted

	10
	UNIT/COMPANY
	Unit/Company individual is assigned or employed

	11
	EXPIRATION DATES

     Altitude Chamber

     AF Form 1042/

     FAA Medical/ Flight      

     Surgeon Clearance
	Expiration Date.  If  not yet accomplished enter “pending”

	12
	TYPE OF FLIGHT
	Check appropriate block

	13
	REQUIRED INFORMATION
	Check all blocks that apply

	14
	MISSION
	Check only one block

	15
	ORIENTATION
	Check only one block

	16 
	JUSTIFICATION
	1. JON # requirement is for orientation flights only.  Generally, a JON # is required for a dedicated orientation flight in an ejection seat aircraft, i.e., quarterly award winner incentive flight in a T-38

2. Justification – Include full description of who the individual(s) is/are (if rated, what aircraft they are qualified in) and why they need to be on the aircraft, their duties, and any other information (i.e., location, # of flights, hazardous or special conditions).  Provide sufficient and detailed information so the approval authority can make an informed decision.  “Capt Smith is required to fly occasionally to monitor and gather test data” is sufficient information.

3. Expiration date – Maximum of 1 year

	17
	TYPE OF AIRCRAFT
	List aircraft requested by MDS

	18
	REQUESTED BY
	Who is requesting this flight approval

	19
	SIGNATURE/DATE
	Signature of requestor and date

	III  FLIGHT APPROVAL (Do not complete items 22-27 if approval authority is OG/CC or higher)

	20
	FLIGHT PREREQUISITES:

        Qual/Eval Briefing

        Non-Qual Personnel Briefing

       Physiological Training

      Formal Life Support Training 

      (Egress Training)

      Abbreviated Egress Briefing

      Safety Review

     AFFTC Form 5489

      Flight Physical

      Clearance by Flight Surgeon
	See AFI 11-2FTV1/AFMC S1, paragraph 2.11., for required criteria

Required if occupying a seat with access to flight controls.  Use AFMC Form 67A1, Nonqualified Personnel, or aircraft specific AFMC/AFFTC Form 67, or Orientation Briefing Guide, Nonqualified Aircrew, from the Unit Mission Briefing Guide.  See AFI 11-2FT/AFMC S1, paragraph 4.13.1 and AFI 11-401/AFMC S1, Table 1.4(Added)

Generally required if flying in ejection seat aircraft above 18,000’ MSL.   See AFI 11-401/AFMC S1, Table 1.4 (Added) and AFI 11-403

Formal Life Support training is for all flyers who otherwise do not qualify for Abbreviated Egress Brief.   Training to include all or some of the following:  Egress, Hanging Harness, Equipment Fam/Imm Survival Response, Water Survival, and/or Land Survival.   See AFI 11-401/AFMC S1, Table 1.4 (Added) and AFI 11-301/AFMC S1, para 13.11.

See AFI 11-301/AFMC S1, para 13.11.5.1. (Added-AFMC) for description of training.  Required before each flight.  Individuals authorized to receive this training in lieu of Formal Life Support Training are:  1) Test pilot or TPS student conducting aircraft qual/eval,  2)  Crewmembers in flight authorization duty codes X or O and flying less often than every 45 days,  3)  DOV aircrew members on directed flight operations inspections,  4)  MEGPs and MESPs flying in non-ejection type aircraft, and 5)  Orientation/Incentive fliers, flying in ejection seat aircraft should receive tailored training (See AFI 11-301/AFMC S1, para 13.11.5.1.6.) which is good for 7 calendar days 

See AFI 11-401/AFMC S1, para 1.11.5 (Added).  Required for AFMC personnel to participate in orientation/evaluation and qualitative flights in non-USAF aircraft

See AFI 11-401/AFFTC S1, attachment 9 (Added)

Generally required if flying in an ejection seat aircraft.  Required for all Aircrew, Mission Crew (MA), and Operational Support Fliers (MZ).   Not required for MEGP, MESP or orientation fliers on transport/cargo type aircraft.  See AFI 11-401/AFMC S1, Table 1.4. (Added)

See AFI 11-401/AFMC S1, Table 1.4. (Added) Note 2. Required for those MESPs, MEGPs, and orientation fliers not otherwise requiring a Flight Physical, i.e., individuals flying on cargo/transport type aircraft.

	21
	REMARKS/

LIMITATIONS:

      No Touch-and-Go/Emergency

      Procedures

      Remain below 18,000 MSL

      Egress Training valid for 7

      Days
	Mark blocks as appropriate.  Plain text remarks may be added by requestor, coordinating individuals, or approval authority.

Generally, if an individual is not on Aeronautical Orders, i.e., passengers, orientation flyers, MESPs, MEGPs, etc., Touch-and-Gos and Simulated Emergency Procedures are not authorized.  See AFI 11-401/AFMC S1, para 2.24.4.3. for exceptions for MESPs and MEGPs. 

Individuals flying in ejection seat aircraft who do not have a current Altitude Chamber are restricted from flying above 18,000 MSL.  See AFI 11-401/ AFMC S1, Table 1.4 (Added) and AFI 11-403.

Applies to Orientation/Incentive flyers.  See AFI 11-301/AFMC S1, para 13.11.5.1.6.

	22
	APPROVAL AUTHORITY ACTION

(AFI 11-401 Authority)
	Leave blank if approval authority is higher than the 412 TW/CC (unless the 412 TW/CC disapproves the request)

	23
	NAME/GRADE/TITLE
	Name/Grade/Title of AFI 11-401 approval authority.  EXCEPTION:  412 TW/CC will complete if approval authority is higher than the 412 TW/CC

	24
	SIGNATURE
	Signature of person in block 23

	25
	DATE
	Date person in block 23 signs this form

	26
	AUTHORIZATION NUMBER
	If approval is above squadron level, 412 OG/OGT will assign a number.  For squadron-level approval the squadron will assign a number consisting of  a 3-digit unit ID, a 2-digit FY ID, and a 3-digit sequence number (e.g., 445-00-001)

	27
	DISTRIBUTION
	Distributed to affected flying units, originator, project officer, and 412 OG/OGT if required


          Figure 9-1, Instructions for Completing AFFTC Form 5416, Request for Flight Approval

	Instructions for Completing AFFTC Form 5489

FLIGHT PREREQUISITE AND TRAINING CHECKLIST CERTIFICATION.

	A
	B
	C

	Item
	Description
	Entry

	

	1.
	NAME
	Name of Trainee (s) (Rank (“Civ” if civilian), Last name, First initial).  Multiple personnel may be listed in the Additional Comments section if all actions are identical

	2.
	TYPE AIRCRAFT
	List all applicable aircraft 

	3
	FLIGHT DUTY STATUS
	Check appropriate box:  Crewmember (including MESP fliers), Orientation, or Passenger.  Orientation includes Incentive, Familiarization, DV, Spouse Orientation and Public Affairs/Orientation fliers.  MEGPs are Passengers

	4
	FLIGHT CLEARANCE AUTHORIZATION

-AFMC FORM 82/83 

-Passenger Manifest

 
	Check appropriate box  (See AFI 11-401/AFMC S1, Table 1.2 (AFMC-Added))



	   5
	PREREQUISITES

a. FLIGHT APPROVAL

-N/A

-AFFTC FORM   

              5416

-VERBAL

b. PHYSICAL/ PHYSIOLOGICAL TRAINING

-NA (Passenger)

-AF FORM 1042/FAA MEDICAL

-PHYSIOLOGICAL TRAINING

-FLIGHT BELOW 18,000 FT ONLY


	If AFFTC Form 5416 is not required/applicable annotate in this space or Additional Comments section the source of the flight approval, i.e., N/A, Approved IAW AFI 11-401/AFMC S1, 1.10.1.1., Approved IAW AFI 11-401/AFFTC S1, 10.1.1.1., etc.

Date of Approval 

Annotate who approved the flight next to “VERBAL” and the individual who obtained the approval and date

Passengers (except MEGPs) are not required physical/clearance to fly or physiological training

Medical recommendation for flying or special operational duty.

See AFI 11-401/AFMC S1, Table 1.4. (Added) Note 5.   If this date is on the AFFTC Form 5416 may annotate “see 5416(s)”

Generally required if flying in ejection seat aircraft above 18,000’ MSL.   See AFI 11-401/AFMC S1, Table 1.4(Added) and AFI 11-403.  If this date is on the AFFTC Form 5416 may annotate “see 5416(s)”

Individuals flying in ejection seat aircraft who do not have a current Altitude Chamber are restricted from flying above 18,000 MSL

	6
	TRAINING

    a.   NONQUALIFIED  

       PERSONNEL 

       BRIEFING

b.   PASSENGER  

          BRIEFING (Non-Ejection

           Seat Aircraft)

c.  ABBREVIATED

     EGRESS  BRIEFING

d. FORMAL LIFE

      SUPPORT 

      TRAINING (Egress

      Training)

e.   QUAL/EVAL   

            BRIEFING (Dual-Seat                      

            Aircraft)

f.    FORMAL   

          QUAL/EVAL  

          TRAINING (Single-Seat  

           Aircraft)

g.   AFFTC-PECULIAR  

            AIRCRAFT   

            MODIFICATIONS

h. LOCAL AREA 

        ORIENTATION  

        BRIEFING
	Check appropriate box(s) under REQUIRED title and the date COMPLETED

Required if occupying a seat with access to flight controls.  Use AFMC Form 67A1, Nonqualified Personnel, or aircraft specific AFMC/AFFTC Form 67, or Orientation Briefing Guide, Nonqualified Aircrew, from the Unit Mission Briefing Guide.  See AFI 11-2FT/AFMC S1, paragraph 4.13.1 (AFMC Added) and AFI 11-401/AFMC S1, Table 1.4 (Added)

The briefing guides include the minimum items to cover. Flying units may tailor these guides to their specific missions as long as all required items. See AFI 11-202V3 para 2.4, and para 6.1.2; AFFTCI 11-1,  para 5.3, (Guide) A4.12                                                      

See AFI 11-301/AFMC S1, para 13.11.5.1. (Added-AFMC) for description of training.  Required before each flight.  Individuals authorized to receive this training in lieu of Formal Life Support Training are:  1) Test pilot or TPS student conducting aircraft qual/eval,  2)  Crewmembers in flight authorization duty codes X or O and flying less often than every 45 days,  3)  DOV aircrew members on directed flight operations inspections,  4)  MEGPs and MESPs flying in non-ejection type aircraft, and 5)  Orientation/Incentive fliers, flying in ejection seat aircraft should receive tailored training (See AFI 11-301/AFMC S1, para 13.11.5.1.6.) which is good for 7 calendar days  

Formal Life Support training is for all flyers who otherwise do not qualify for Abbreviated Egress Brief.   Training to include all or some of the following:  Egress, Hanging Harness, Equipment Fam/Imm Survival Response, Water Survival, and/or Land Survival.   See AFI 11-401/AFMC S1, Table 1.3(Added) and AFI 11-301, para 13.11.

Test Pilots, Test Navs, and FTEs only.  As a minimum, a preflight briefing that includes an oral evaluation of the normal and emergency procedures for the aircraft.  See AFI 11-2FT, V1, para 2.11.1.2.4; Complete Nonqualified Personnel Briefing if occupying a seat with access to flight controls.  Ensure compliance with the requirements of AFI 11-401/AFMC S1, 1.11.5 (AFMC-Added) when participating in orientation/evaluation and qualitative flights in non-USAF aircraft.

Test Pilots only.  See item 10

Aircrew members not qualified in the operation of new or modified aircraft equipment are restricted in aircrew duties.  This restriction does not apply to aircraft and aircrews under a formal test plan.  See AFI 11-2FT, V3, para. 9.2

The briefing guides include the minimum items to cover. Flying units may tailor these guides to their specific missions as long as all required items are covered.  See AFFTCI 11-1,  para 5.3, (Guide) A4-1

	7
	TRAINEE SIGNATURE
	Same name as in item 1

	8
	AIRCRAFT COMMANDER SIGNATURE
	Self Explanatory

	
	
	

	9
	DATE(S) FLOWN/ SORTIE(S)
	Date (or dates flown if more than one flight is accomplished) and number of sorties (optional) 

	10
	QUAL / EVAL TRAINING

   a.   Open Book Exam

   b.   Closed Book Exam

   c.    AFI 11-2FT V1 MDS-

       Specific Gnd Training

  d.   Simulator/One Hour  

        Cockpit Time

  e.   Preflight Oral   

        Evaluation

  f.   Flying Unit CC Review of

        Flight Profile


	Must be completed within 30 days of flight); list date and instructor name

Qualification open and closed book written tests. 

See AFI 11-2FT, V1, para. 2.11.1.2.1.

See AFI 11-2FT, V1, para 2.11.1.2.2.  When there is no AFI 11-FT V1 MDS specific training attachment use AFT 11-2 (MDS Specific, V1) ground training plans.

A simulator-training course or at least one hour of supervised cockpit time if the simulator training is not available.    

See AFI 11-2FT, V1, para 2.11.1.2.3.

A preflight briefing that includes an oral evaluation of the normal and emergency procedures for the aircraft.

See AFI 11-2FT, V1, para 2.11.1.2.4.

See AFI 11-2FT, V1, para 2.11.1.3.  Also see AFI 11-401/AFMC S1, para 1.11.5. when flight will be in non_USAF aircraft

	
	ADDITIONAL COMMENTS
	As needed

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Figure 9.2  Instructions for Completing AFFTC Form 5489, Flight Prerequisite and Training 

Checklist Certification

AERONAUTICAL ORDER/AIRCRAFT ASSIGNMENT

AND AFMC FORM 81 REQUEST PROCEDURES (Attachment 10-ADDED)
A10.1.  AERONAUTICAL ORDER REQUESTS FOR MILITARY PERSONNEL. See Figures A10-1 through A10-3 for the aeronautical order and aircraft assignment request formats.  

A10.1.1.  Squadron commanders and supervisors at all levels will ensure the minimum number of all non-rated aircrew personnel are on Active AOs to complete the units missions. Requests for AOs and removal from AOs will be signed by the Squadron Commander or Operations Officer.  Aircraft assignment letters should be signed by the Squadron Commander, Operations Officer or representative designated in writing.  Requests for AOs on personnel that are matrixed from another organization should be signed by both the flying unit of attachment commander and the administrative commander owning the manpower position which the member is assigned against.  Specific task AOs are requested for military MESPs required to perform in-flight duties, and when flying on an AFFTC Form 5416 would otherwise not be appropriate.  The AF Form 1887 will be used to document approval for individuals in this category.  See AFI 11-401, para 2.12.4. for applicability.  Members placed on specific task AO’s will not be entered in the ARMS database and flight pay is not authorized.

A10.1.1.1.  Before a request for initial aeronautical orders are submitted to the HARM office the following pre-requisites must be completed:

Non-Rated Military:

· A flying physical appropriate for the flying duties being performed IAW AFI 48-123

· An initial clearance this base AF Form 1042

· Physiological Training (if applicable) documented on an original AF Form 702

· An aircraft assignment letter (see Figure A10.1.1.)

· Be assigned to an authorized unit manpower position coded for flying duties

· Be a part of the crew compliment in AFI 65-503

Other Non-Rated Military on Specific Task AO’s (AF Form 1887)

· A completed physical appropriate for aircrew duties being performed IAW AFI 48-123

· An initial clearance this base AF Form 1042

· Original AF Form 702 Physiological Training (If applicable)

· A request for Aeronautical Orders (see Figure A10.2.)

A10.2.  AFFTC FORM 81 FOR GOVERNMENT CIVILIANS/CONTRACTORS.  The flight approval period 

will not exceed 12 months. The following instructions apply to submitting the AFMC Form 81 for DFO approval.

A10.2.1.  AFMC Form 81 will be signed by the flying organization commander/operations officer to which the individual is assigned/attached and forwarded in turn to the following:  AFFTC/PKMO (if contractor), 412 OSS/OSCR (contractor and civilian), 412 OG/CC, 412 OG/OGV, 412 OSS/OSCR (for entry into ARMS).  If the individual is to fly AFFTC aircraft other than those under the unit commander's operational control, the AFMC Form 81 must be routed through the appropriate flying organizational commander for coordination before submission to PKMO or OSCR.

A10.2.2.  The AFMC Form 81, when signed by the requester, will be the documentation necessary to schedule both the flight physical and physiological training.  Submit the AFMC Form 81 for DFO approval with the following attachments:

· Copy of AF Form 1042, Medical Recommendation for Flying Special Operational Duty

· AF Form 702, Individual Physiological Training Record 

· AFMC Form 80 for multiple qualified contractor pilots

A10.2.3.  Any change of information on an approved AFMC Form 81 will require resubmission of a completed AFMC  Form 81.  The routing slip will specify if it is a revision to a previously approved form.  If approved, 412 OSS/OSCR (civilians) or AFFTC/PKMO (contractors) will annotate the revised AFMC Form 81 with "Supersedes AFMC Form 81 dated                ," and distribute the required copies.

A10.2.4.  The flying organization commander/operations officer must notify 412 OSS/OSCR (contractors and civilians) or AFFTC/PKMO (contractors) when the individual's flying requirement terminates earlier than the termination date established on the approved AFMC Form 81.

A10.2.5.  Units must maintain a copy of the approved AFMC Form 81, completed physical and physiological training for civilian aircrew actively on flying status assigned to their unit.

	


	DEPARTMENT OF THE AIR FORCE
HEADQUARTERS 412TH TEST WING (AFMC)

EDWARDS AFB CALIFORNIA



(Date)

MEMORANDUM FOR 412 OG/CD



    412 OSS/OSCR



     IN TURN

FROM:  

SUBJECT:  Request for Aeronautical Order (AO)

1.  Request you publish an aeronautical order on (Name), (SSAN), to place him/her on official aircrew status.  I have ensured that this action will not exceed authorized manning levels. 

2.  I certify he/she is eligible for aviation service to include verification of medical clearance (AFMAN 48-123), physiological training, security clearance (if required), review of past aviation service qualification, and that the member’s primary, full time duty requires the performance of in-flight duties.

3.  The following information is provided for publication of the AO:

UNIT/OFFICE SYMBOL/PHONE OF FLYER:  

EFFECTIVE DATE OF AO:   (Start flying date, must be after member meets all flying prerequisites) 

TERMINATION DATE OF AO:  (Date requirement to fly is terminated, can not be indefinite.  Enter actual or estimated date that requirement for the specific official task ends.)  

AIRCRAFT MDS MEMBER WILL FLY:  List Primary and all other aircraft.  Please don't use statement "all models".  Each model should be listed, i.e., AC130, C130E, C130B.  

BIRTH DATE:

DUTY AFSC:

AIRBORNE DUTY POSITION:

PROGRAM:  (Identify what program member will be supporting)





(Squadron CC/Ops Officer Signature Block)

Figure A10.1.  Sample Request for Aeronautical Order (AO)
	


	DEPARTMENT OF THE AIR FORCE
HEADQUARTERS 412TH TEST WING (AFMC)

EDWARDS AFB CALIFORNIA



(Date)

MEMORANDUM FOR 412 OSS/OSCR


  412 OG/CC

  IN TURN

FROM:

SUBJECT:  Request for Specific Official Task Aeronautical Order (AO)

1.  Request you place  ___________________________, SSAN 000-00-0000, on Specific Official Task aeronautical orders to fly occasionally. 

2.  In this paragraph, give an unclassified definition of flying duties including, flying title, and why member must fly.  An AFFTC Form 5416 is not appropriate because  ________________________________________________.      (explain in detail)

3.  IAW AFI 11-401, para 2.16.3. through 2.16.5., I will ensure (Grade/Name) completes, before flight, adequate training on emergency procedures, life support equipment, and aircraft systems.  He/She is current on physiological training and has a valid flight physical appropriate for flying duties being performed.

4.  The following information is provided for publication of the AO:

UNIT/OFFICE SYMBOL/PHONE OF FLYER:

EFFECTIVE DATE OF AO:   (Start flying date, must be after member meets all flying prerequisites) 

TERMINATION DATE OF AO:  (Date requirement to fly is terminated, can not be indefinite.  Enter actual or estimated date that requirement for the specific official task ends.)  

AIRCRAFT MDS MEMBER WILL FLY: 

FLIGHT PHYSICAL ACCOMPLISHMENT/EXPIRATION DATE:

PHYSIOLOGICAL TRAINING TYPE/ACCOMPLISHMENT/EXPIRATION DATE:  Operational Support

BIRTH DATE:







(Squadron CC/Ops Officer or Designated Representative

 Signature Block)
Figure A10.2.  Sample Request for Specific Official Task Aeronautical Order (AO)
	


	DEPARTMENT OF THE AIR FORCE
HEADQUARTERS 412TH TEST WING (AFMC)

EDWARDS AFB CALIFORNIA



(Date)

MEMORANDUM FOR  412 OG/OGV



     412 OSS/OSCR



     IN TURN

FROM:  

SUBJECT:  Aircraft Assignment

Request you assign the aircraft/simulators and crew positions listed below to:

_____________________________

                    (Rank, Name)


1
F016C (Primary Aircraft)
MP


2
F015C
IP


3
F015D
IP


4
SMF015C
IP


5
SMF016C
IP





(Operations Officer Signature Block)

NOTE:  If all models of a MDS are required, please list each individual model.

If you skip one, we will assume that model is not required i.e.:
       C-130A


C-130B


C-130C


C-130D

Figure A10.3.  Sample Request for Aircraft Assignment

	


	DEPARTMENT OF THE AIR FORCE
HEADQUARTERS 412TH TEST WING (AFMC)

EDWARDS AFB CALIFORNIA



(Date)

MEMORANDUM FOR   (Flying Unit)/CC (412 OG/CC if for flying unit CC, or flying unit CC not available)

FROM:  412 OG/OGV

SUBJECT:   Newly Assigned/Acceptance of Qualification 

The following individual is assigned/attached to your unit.  A copy of the AF Form 942 and the two most recent AF Form 8s/(NATOPS Evaluation Rating sheets for Navy/USMC personnel) from the FEF/(NATOPS Jacket) are attached.  Return this memo to 412 OG/OGV and advise if you wish to accept any of the following qualifications.  If accepting multiple qualifications please submit an AFMC Form 80, also.


Name: FILLIN "Type in full name (example: JOHN Q. PUBLIC)"
Rank: FILLIN "Rank, (example: CAPT)"
Organization: FILLIN "Assigned organization, (example: 412 FLTS)"

Current Aircraft MDS/Position Qualifications: FILLIN "Type crew position, (example: MP)"
Flying Org: 


Hours in Aircraft: FILLIN "Fill in hours in aircraft, (example: 1442.2)"
Total Hours: FILLIN "Fill in Total flight hours, (example: 5443.2)"

Date Last Flown: FILLIN "Date last flown, (example: 19 May 94)"
Current in Aircraft:  yes/noFILLIN "Is the individual current in aircraft?  YES or NO"

Previous A/C Qualification(s) (denote instructor quals with an *): 


                        MDS                            Month/Yr Qual Received



(Chief of 412 OG/OGV  Signature Block)

FILLIN "Signature block of OGV,(example: CRAIG S. MOSER, Lt Col, USAF)"
Attachments

1.  AF Form 942 

2.  AF Forms 8

1st Ind, (Flying Unit)/CC (412 OG/CC if for flying unit CC, or flying unit CC not available), (Date from 412 OG/OGV MFR above)



(Date)

TO:  412 OG/OGV

Request the following aircrew qualification(s) be accepted:


Primary MDS: __________________________________________
Crew Position: _________


Additional MDS(s) (if any): ________________________________
Crew Position: _________


Mission Qualification(s): ______________________________


Comments: 


  Flying Unit CC’s Signature Block (or 412 OG/CC if for


       
   flying unit CC, or flying unit CC not available)

Figure A10.4.  Sample Newly-Assigned Aircrew Acceptance of Qualification
SPOUSE ORIENTATION PROGRAM PROCEDURES AND INSTRUCTIONS (Attachment 11-ADDED)
A11.1.  CONCEPT OF OPERATIONS.  The AFFTC Spouse Orientation Flight and Taxi Ride Program will be administered in accordance with the following procedures.  Individual flying units will sponsor and structure this program to maximize the spouse's exposure to the 412 TW's mission, the member's duties and in-flight role.  The purpose is for an individual to gain firsthand knowledge of their spouse's duties and responsibilities.  Highly motivated project officers will be designated to construct and present the Spouse Orientation Program to project the professional image of the 412 TW.

A11.2.  UNITS/INDIVIDUALS TASKED, AUTHORITY, AND RESPONSIBILITIES.
A11.2.1.  USAF Test Pilot School (USAFTPS) and Flight Test Squadrons will:

· Identify and prioritize personnel within their organization for participation in this program

· Appoint project and escort officers

· Monitor the program within their organization

· Brief aircraft commander on the orientation mission objectives and applicable restrictions

· Brief 412 TW/CC and staff and obtain their approval for each mission

A11.2.2.  Squadrons/TPS with suitable aircraft will:

· Ensure flights are designated on the Weekly Aircraft Utilization and Maintenance Schedule as Spouse 
Orientation missions

A11.2.3.  Squadrons without suitable aircraft will:

· Coordinate through 412 OG/CC for designation of assets

· Send prioritized list of their personnel to the squadron designated by 412 OG/CC to provide support

A11.2.4.  412 Aircrew Wing Training Division (412 OG/OGT),  the Office of Primary Responsibility (OPR) will:

· Be the focal point for all activities concerning the Spouse Orientation Program

A11.2.5.  Project officers will:

· Conduct the orientation program within their unit following the guidelines of this instruction

· Determine number of spouses to participate on each sortie and seating availability

· Prepare a staff summary package for 412 TW/CC approval

· Coordinate with all tasked agencies (e.g., Life Support, Maintenance, Aircrew Training Section, etc.)

· Publicize the orientation program

· Send a letter in a timely manner to each eligible spouse explaining the Spouse Orientation Program and 
the voluntary nature of this program, and attach an Acceptance/Information Sheet and DD Form 1381,     
Air Transportation Agreement (see Figures A11.1, A11.2. and A11.3.)

· Ensure that the spouse has completed/signed an Acceptance/Information Sheet and a DD Form 1381, Air 
Transportation Agreement

· Ensure expectant mothers have written permission from their obstetricians for flight

· Notify the participating spouse when flight is scheduled, advise of dress requirements suitable to weather 
and flight conditions (Nomex flight suits and Oxford-type shoes required), and provide them with a 
tentative schedule of events

· Provide Nomex flight suits and gloves to all participating spouses

· Encourage a visit to the member's duty section/office and tours of the Command Post, Base Operations, 
Weather Office, Tower, other aircraft and/or other 412 TW activities/facilities as prearranged/appropriate

· Appoint briefing officers and escorts as required

· Inform briefing officers and escorts of their duties

· Ensure complete and accurate passenger information is available to the dispatch section 24 hours in 
advance so a manifest is available for the aircraft commander the day of the flight

· Notify concerned parties/family in the event a weather or maintenance aircraft diversion

· Present spouse with flight participation certificate (Figure A11.4)

A11.2.6. The escort will be a highly motivated knowledgeable crew member capable of explaining duties and activities at each duty station.  The escort will:

· Join the aircrew no later than the preflight briefing and accompany the crew and spouses throughout the remainder of the flight line and airborne phases, if practical, of the program

· Accompany spouses in obtaining weather information, flight planning, and preflight briefings

· Brief the USAF/412 TW mission emphasizing the member's related duties and importance

· Be focal point of spouses' activities during day of flight

· Ensure aircraft and configuration appropriate to accommodate passengers.  For example, seats, headsets, 
earplugs, air sick bags, modesty curtains, etc.

· Arrange transportation from the squadron/TPS, etc., building to the aircraft

· Ensure passengers are presented safety and egress briefings

· Ensure spouses are fitted with a helmet (if required) at Life Support, and ensure turn-in of these items at 
the completion of the flight

· Encourage spouse participation in all phases of planning

· Answer questions that arise during critical phases of flight to avoid distracting the crew

· Discuss seat belt and smoking policies, also cover egress procedures and use of life support equipment

A11.2.7.  The aircraft commander will:

· After completion of flight and post flight activities, entertain final questions

· Briefly discuss the mission that will be accomplished, and any maneuvers that may be "unusual" (based on 
a standard airline flight)

A11.2.8.  The 412 MOS/MOO will:

· Provide suitable aircraft designated to support the program  

· Equip aircraft with appropriate seating, modesty curtains (where applicable), etc., as required.

A11.2.9.  412 TW/CC will approve each scheduled  mission through the staff summary approval package.

A11.3.  STAFF SUMMARY APPROVAL PACKAGE.  The project officer is responsible for creating and coordinating the approval package for any spouse orientation flight or taxi ride.

A11.3.1.  The approval package will be coordinated through the supporting flying squadron (if not originator), life support (412 OSS/OSCL), maintenance (412 MOS/MOO and 412 MX/CC), aircrew training (412 OG/OGT), 412 OG/CC, and 412 TW/CC.

A11.3.2.  The package will contain, as a minimum, the following:

· Number and type aircraft used for taxi rides and/or flight

· Number of spouses per flight by aircraft type

· Route of flight for each aircraft, if different

· Maintenance support required (i.e., hot brake checks, launch/recovery crews, etc.)

· Life support requirements (helmets, parachutes, training, etc.)

· Any other unusual support requested (in-flight meals, crash/rescue, etc.)

A11.4.  RESTRICTIONS AND LIMITATIONS.  Flight safety is paramount.  In addition to restrictions of this instruction and supplements the following applies.

A11.4.1.  All primary crew members (as specified by the aircraft T.O.) will be fully qualified in their positions.

A11.4.2.  No additional funds or fuel will be expended to support this flying portion of the program.

A11.4.3.  Missions will originate and terminate at home station. Flights will be conducted in the local area, without intervening stops.

A11.4.4.   Spouses will not fly on flights where crew members are required to wear parachutes.

A11.4.5.  Restrictions on training maneuvers which apply during passenger-carrying missions will also apply to these orientation flights.  Non-hazardous mission-related activities may be performed.

A11.4.6.  No hazardous materials may be on board.

A11.4.7.  Flights should take place during daylight hours and be conducted during weather conditions that will ensure return to home station (prevent family problem situations).

A11.4.8.  Authorized aircraft types for orientation flights are C-135, C-130, C-12, T-39, and C-17. (AFMC passenger carrying fixed wing aircraft).   Other passenger carrying fixed wing aircraft, KC-10, C-5, etc. are authorized when possessed by AFFTC.

A11.4.9.  Enplaning and deplaning activity will be IAW aircraft specific approved passenger loading procedures.  If these procedures are not defined, then the enplaning and deplaning activity will be supervised by the escort:  on four engine aircraft, number 1 and 2 engines will shut down; on two engine aircraft engine, number one will be shut down; and, on the helicopter, rotor stopped.

A11.4.10.  Mission support fliers will not fly on spouse orientation flights unless they are required to perform the scheduled mission.

A11.4.11.  Spouses will not occupy mandatory crew positions during flight.

A11.4.12.  Except for the Spouse Taxi Ride Program, each seat with flight controls will be occupied by a qualified pilot during ground operations and in flight.  On spouse taxi rides the front/left seats will only be occupied by qualified pilots.

A11.4.13.  Members WILL NOT participate in flight activities or taxi rides on the same aircraft with their spouse.

A11.4.14.  Ground speed will be limited to 100 knots on spouse taxi rides.

A11.4.15.  Ejection seats will remain in a pinned/safe condition throughout a spouse taxi ride.

A11.4.16.  Landing gear will be pinned for all spouse taxi rides (streamers must be secured).

A11.5.  IMPLEMENTATION OF SPOUSE TAXI RIDE PROGRAM.  All taxi rides will be given on a noninterference basis in T-38 aircraft.  The DFO may approve additional 2-seat aircraft for taxi rides.  In addition to the above guidance, spouse taxi rides will comply with the following:

A11.5.1.  Spouses will receive a complete briefing on cockpit layout, emergency equipment, and emergency egress.

A11.5.2.  Proper canopy and intercom operation will be verified with passenger prior to engine start.

A11.5.3.  Spouses must wear standard USAF flight clothing (flight suit, gloves, helmet, approved footwear, etc.).

A11.5.4.  Aircraft will taxi to runway 04/22 and get clearance for taxi down the runway.  The aircraft will accelerate to the authorized speed listed below, reduce power to idle, and roll to the end of the runway to exit.

A11.5.5.  A tire/brake check will be accomplished prior to taxiing back to parking. Limits for the tire/brake check are: 150o C for the tires and 250o C for the brakes or per tech data guidance.  Data on tire/brake temperatures will be recorded by type.

A11.6.  OTHER CONSIDERATIONS.  OPSEC, under AFI 10-1101, will be considered in preparation of briefings and activities.

	


	DEPARTMENT OF THE AIR FORCE
HEADQUARTERS 412TH TEST WING (AFMC)

EDWARDS AFB CALIFORNIA























(Date)

Flying Organization Commander or Director

(Address)

Name of spouse

(Address)

Dear (Name of spouse)


You are cordially invited to participate in the Spouse Orientation Flight Program.  This program is designed to better acquaint you with the 412th Test Wing and how (first name of member) expertise contributes to our mission.  You will be invited, at a later date, to participate on an orientation including an aircraft flight.  You may be involved along with your spouse in the aircrew mission planning and briefing phases to give you firsthand knowledge of your spouse's everyday activities.  However, you and your spouse cannot participate in flight activities on the same aircraft.


Your participation in this program is totally voluntary.  However, I encourage your participation and hope to see you here.  Please complete and return the enclosed acceptance/information form and DD Form 1381.





















Sincerely,





















(Signature Block)

Attachments:

1.  Acceptance/Information Sheet

2.  DD Form 1381

Figure A11.1.  Sample Invitation Letter

PRIVACY ACT STATEMENT
AUTHORITY:  10 U.S.C. 8012 and 8074, and EO 9397.

PRINCIPAL PURPOSE:  Used to inform family/friends in the event your flight is required to divert 

and recover at another base/airport.

ROUTINE USE:  None

DISCLOSURE IS VOLUNTARY:  Disclosure of home phone and that of individual who is taking

care of your children are voluntary.  However, if for some reason your flight is either delayed or

diverted, notification to spouse or friend of your impending delay cannot be made.


I do / do NOT (circle one) wish to participate in the Spouse Orientation Program.


I can be notified of the scheduled flight at phone number  ___________________________.


My social security number is  ________________________  (for passenger manifest).


I DO / DO NOT (circle one) have minor children.  If my scheduled flight is diverted, please


contact _____________________  at ___________________________________________ 

                    (Spouse or Friend)                             (Phone Number/Address)


                                                               ____________________________________


                                                                           (Signature)

Figure A11.2.  Sample Acceptance/Information Form

	AIR TRANSPORTATION AGREEMENT
	DATE
1 Dec 02

	PLACE
            Edwards AFB CA
	FULL NAME
JANE T. SPOUSE

	PERMANENT ADDRESS
            1234  Home Street, Anytown, USA

	For and in consideration of being permitted to fly as a passenger in aircraft operated by or on behalf of the United States of America, for and on behalf of myself, my personal representatives, heirs, and assigns, I hereby release and discharge the United States, its agents, servants, or employees from any and all claims for property damage and/or personal injury or death resulting from or during said flight or flights or continuances thereof or from ground operations incident thereto.

	SIGNATURE
                        (Sign)



	WITNESS
                       (Sign)

  IMA WATCHIN
	WITNESS

                     (Sign)

JOE KNEWME

	NAME AND ADDRESS OF PERSON TO BE NOTIFIED IN EMERGENCY

JOHN A. SPOUSE, 1234 Home Street, Anytown, USA  93535           (661) 555-5555





DD Form 1381
Figure A11.3.  Sample Air Transportation Agreement
[image: image2.wmf]
Figure A11.4. Sample Certificate

PRE MISSION (Attachment 12-ADDED)

A12.1.
Scheduling (Schedulers and Operations Officer/ADOs)

A12.1.1.
Crewmember qualified to perform mission:

(
On letter of Xs, in training, or AFFTC Form 5416 approved (AFI 11-401/AFFTC Sup 1)

(
Student/noncurrent crewmember under supervision of instructor (AFI 11-2FT V1)

A12.1.2.
Crewmember current in all ground, mission and basic currency (i.e., 45-day takeoff/landing, instrument approach, flight physical, etc.).  Check ARMS prior to scheduling (AFI 11-401, AFI 11-2FT, V1/2/3).

A12.1.3.  Crewmember has opportunity for proper crew rest (AFI 11-202 V3, AFFTCI 11-1).

A12.1.4.
Flight Authorization Crew Position code consistent with mission requirements (i.e., "I" with student or unqualified crewmember, "M" when no training is conducted, etc.) (AFI 11-401 as supplemented).

A12.1.5.  Check Training Folder complete prior to scheduling for flight evaluation  (Training Off/NCO):

(
All required training events completed and graded P (AFI 11-2FTV1)

(
Reviewed/signed by student/instructor/training/operations officer (AFI 11-2FT V1)

A12.2.
Completion of Flight Authorization Form (Prior to Sign Out)(1COX2/Operations Officer/ADO)

A12.2.1.
All blocks checked for accuracy (i.e., MSN SYM, JON #s, SSN, ETD, etc.).

A12.2.2.
Pilot-in-Command/Flight Lead clearly indicated (AFFTCI 11-1).

A12.2.3.
Flight Authorization Crew Position code correct (i.e., required instructor "I" or evaluator "E").

A12.3.
Certification of Flight Authorization Form (Operations Officer or ADO)(AFI 11-401/AFMC Sup 1).

A12.3.1.
Final QC, "right crew for the mission?"

A12.3.2.
Passengers/observers authorized?  Emergency training being conducted? (AFI 11-401/AFMC Sup 1, AFI 11-2FT V3, Table 9.2).

A12.3.3.
Pilot-in-Command clearly indicated for all phases of mission?  Qualified in mission?  Correct Flight Authorization Crew Position code?

A12.3.4.
Review Training Folder prior to scheduling for mission (i.e., signed off prior to evaluation).

A12.3.5.
AFFTC Forms 5489/5416 (if required) completed correctly.

A12.4.
Sign Out (Pilot-in-Command/Aircraft Commander/All Crew Members/ODO/1COX2).
A12.4.1.
All required Training Folders reviewed (i.e., signed prior to evaluation, required ground training complete) (AFI 11-2 FT V1).

A12.4.2.
Pilot-in-Command/Aircraft Commander responsible for GO/NO-GO (all crew positions):

(
Weekly test (non-assigned/guest confirmed w/assigned unit)

(
FCIF properly signed (non-assigned/guest confirmed w/assigned unit)

(
Mission/event currency for all crew members

(
Test/mission card approval

A12.4.3.
Changes to Flight Authorization properly documented (AFI 11-401/AFMC Sup 1).

A12.4.4.
Sign Out (Pilot-in-Command/Aircraft Commander) Sign AFFTC Forms 5489/5416, as required.

A12.4.5.
Duty Desk checks for Pilot-in-Command/Aircraft Commander signature, changes properly documented and completion of GO/NO-GO (AFI 11-401/AFMC Sup 1).

POST MISSION
A12.5.
Pilot-in-Command/Aircraft Commander/All Crewmembers Review.

A12.5.1.
Pilot-in-Command/Aircraft Commander insures AFTO Form 781, Section I, Mission Data (Blocks 1-17) completed and correct prior to leaving maintenance debrief.  This time is entered into CAMs (AFI 11-401), if applicable.  

NOTE:
IF ANY BLOCK IN SECTION I OF THE AFTO FORM 781 IS CHANGED AFTER


DEPARTURE FROM DEBRIEF, MAINTENANCE MUST BE NOTIFIED OF THE CHANGE

A12.5.2.
Check AFTO Form 781, MARs against Flight Authorization (AFI 11-401):

(
Enter ATD, Total Time and Remarks on Flight Authorization (AFFTCI 11-1)

(
Perform and log only authorized mission events for all crew positions

(
Flight Authorization and AFTO Form 781 Flight Authorization Duty Code in agreement (All crew 
positions)

(
Flying time logged is consistent with Flight Authorization Duty Code


(
"M" logs only Primary, Secondary or Other time


(
"I" logs only Primary, Secondary, Instructor or Other time


(
"E" logs only Primary, Secondary, Instructor, Evaluator or Other time


(
"XP" logs Other time only

(
MARs and AFTO Form 781 in agreement (i.e., total landings agree, instrument approaches have simulated instrument or primary instrument time, primary night time logged when night landings logged, etc.)


(
Primary time for non-rated aircrew is only authorized when performing specific in-flight duties for mission that are identified in AFI 65-503 or justified IAW AFI 11-401, paragraph 3.3.  Missions that do not require non-rated members as part of the crew complement are considered familiarization flights and should be approved IAW paragraph, 4.7.1.3. of this supplement.

A12.5.3.
Flying time adds up (i.e., total primary time for any one crew position does not exceed total aircraft flying time, each crew members' flying time adds up and correctly represents time on aircraft).

A12.5.4.
Complete Training Folder, time agrees with AFTO Form 781, events graded agree w/MAR, sign.

A12.6.
Operations Officer/ADO/ODO/1COX2 (Post Flight/End of Day/Prior to Submission to ARMS).
A12.6.1.
ODO/1COX2 at duty desk receives 781 and MAR directly from Pilot-in-Command/Aircraft Commander/ Crew and conduct a "quick look" against the Flight Authorization for accuracy and completeness (i.e., all applicable blocks completed).

A12.6.2.
Operations Officer/ADO/ODO or person(s) designated by the operations officer check all AFTO Forms 781 and MARs against Flight Authorizations prior to submission to 1COX2 for ARMS entry (The intent is for one person familiar with the sign out/in process (other than the duty desk 1COX2) to review all documents prior to  ARMS entry):

(
Crew member performed and logged only authorized mission events

(
Flight Authorization Crew Position and AFTO Form 781 Flight Authorization Duty Code agree

(
Flying time logged is consistent with AFTO Form 781 Flight Authorization Duty Code

(
XPs log Other time, no events on MAR

(
MAR and AFTO Form 781 in agreement 
·       Mission Symbol on AFTO Form 781 agrees with the JON in block 6 of the AFTO 781

(
Flying time adds up (i.e., total primary time for any one crew position does not exceed total aircraft flying time, each crew members' flying time adds up and correctly represents time on aircraft)

(
Final "Sanity Check"--does everything look right

A12.6.3.  Missions completed off-station with an Edwards operations number must be faxed back to the unit for input into ARMS within 24hrs.  After update in ARMS the faxed 781 will be held in suspense until the original 781 is received.  Upon receipt of the original 781 compare it against the faxed copy.  After all information has been verified the faxed copy will be destroyed, and original forwarded to the HARM for staging.

A12.7.
1COX2 (ARMS input) - 1COX2 looks for inconsistencies and brings questionable entries to the attention of Operations Officer.

A12.8.
Commanders and Operations Officers - Provide "feedback" to aircrew on common and gross errors committed in completion of AFTO Form 781 and MARs .
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