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BY ORDER OF  THE COMMANDER                                  AFFTC INstruction XX-XX (AFFTC/ITXI will    HQ Air Force Flight Test Center (AFMC)
         provide the number)
Edwards Air Force Base CA 93524








   DATE 
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(Series Title) Personnel

(Publication Title)Time and Attendance Sheets

COMPLIANCE WITH THIS PUBLICATION IS MANDATORY

OPR:  Organization/Ofc Symbol (OPR name/DSN) 
      Approved By:  Organization/Ofc Symbol (Name)

Supersedes Instruction Number, date if applicable
                           Pages: 13

If the above line is used than a Summary of Changes is required.
                           Distribution:  E; X


        List Ofc Symbols if need to send copy….1


Purpose statement goes here.  This instruction provides guidance for using the XXXX Form.  This instruction applies to (list everyone who has to use the form) at Edwards Air Force Base with the exception of contractor personnel.   (NOTE:  AFI 33-360 V1 contains all direction for preparing publications.)

Summary of Changes:  Used only if a previous document exists with  the same title, number and series.

1.
General: May list why used and when.   

1.1.


1.2.


1.3.

2.
Procedures for filling out the form:  List each block and what information is required in the block. 

2.1.


2.1.1.


2.1.2.


2.1.2.1.


2.1.2.2.


2.1.3.


2.1.3.1.


2.1.3.2.


2.2.


3.  State if special coordination or approval required.

4.
Prescribed Forms:  If forms are prescribed within this document, list them in the last paragraph







CURTIS M. BEDKE, Brigadier  General, USAF 
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