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12 July 2004

MEMORANDUM FOR ALL 95 MDG PERSONNEL
FROM:  95 MDG/CC
SUBJECT:  Leave Policy
1.  The purpose of the 95 MDG leave policy is to provide guidance and procedures to individuals and supervisors for management of leave schedules doing Air Expeditionary Forces (AEF) buckets and Operational Readiness Inspections (ORI).  It will also ensure the 95 MDG is ready and able to meet mobility mission requirements.      

2.  Personnel assigned to primary UTC’s should not schedule or plan to take ordinary leave during AEF buckets.  In the event that leave is needed, squadron commanders have final leave approving authority.  Members granted leave on case by case bases must understand they could be recalled at any point in time to meet mission requirements.  Individuals will process through medical readiness to verify mobility requirements are current.  Individuals must provide reliable 24/7 contact phone numbers while on leave.  Leave granted out of the local area requires MDG Readiness to assign an alternate to cover position, ensure alternates availability and deployable status before leave is approved.  Alternates will be assigned based on tasking, AFSC, mobility requirements, and commander’s approval.  
3.  Personnel requesting leave during scheduled ORE/ORI’s will be permitted to take leave on case by case bases with the understanding they could be recalled at any point in time to meet mission requirements.  Squadron commanders have final approving authority.  Individuals must process through readiness prior to approval to verify alternate availability as required for tasking.  Individuals must provide reliable 24/7contact phone numbers while on leave.  Alternates will be assigned based on tasking, AFSC, mobility requirements, and commander’s approval.  









SALLY J. PETTY, Col, USAF, NC
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